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Prayer for Parents 

 

O, God, make me a better parent. 

Help me to understand my children, to listen patiently to what they have to say and to 

respond to their questions kindly. 
Keep me from interrupting them, talking back to them and contradicting them. 

Make me as courteous to them as I would have them be to me. 

Give me the courage to confess my sins against my children and ask them for forgiveness 

when I know I have done wrong. 

May I not vainly hurt the feelings of my children. 

Forbid that I should laugh at their mistakes, or resort to shame and ridicule as 

punishment. 

Let me not tempt a child to lie or steal. 

 

Guide me hour by hour that I may demonstrate by all I say and do that honesty produces 

happiness. 

Reduce, I pray, the meanness in me.  May I cease nagging; and when I am out of sorts, 

help me, O Lord, to hold my tongue. 

Blind me to the little errors of my children and help me to see the good things they do. 

Give me a ready word for honest praise. 

 

Let me not expect my children to have the judgment of adults. 

Do not allow me to rob them of the opportunity to wait upon themselves, to think, to 

choose, to make their own decisions and face the consequences of their choices. 

Give me the courage to withhold a privilege which I know will do them harm. 

Make me so fair and just, so considerate and companionable that they will have genuine 

esteem for me. 

Let me be loved and worthy of imitation by my children. 

Finally, Lord, give me calm and poise and self-control. 

Through Christ, our Lord, Amen. 
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PHILOSOPHY OF CATHOLIC EDUCATION 

IN THE ARCHDIOCESE OF ST. LOUIS 

 

 

The educational mission of the Catholic Church finds its center in the life and teachings of Jesus, who reveals 

God’s design for all creation.  In Jesus, the Church invites all people into communion with the Father, Son and 

Spirit and into the mission of transforming all of life into God’s kingdom.  Through education, the Church seeks 

to prepare her members to hear, live and proclaim the good news of the Gospel.  The shared tradition of the 

Church supports, challenges, and enlightens persons at every stage of human life, as they grow toward their full 

potential as individuals and as members of family, Church and world. 

 

Catholic education includes all the deliberate, systematic, and sustained efforts of the Church community, in 

both formal and informal education settings, to develop the skills, knowledge, and values needed for life.  In 

today’s pluralistic society, the Church offers the harmonizing perspective of faith to human culture and history.  

Catholic education sees all knowledge as sacred when human insight is combined with divine revelation in the 

pursuit of truth, goodness, and beauty. 

 

Catholic education involves the active participation of the learner in studying and interpreting human 

experience in the light of faith, so as to advance God’s glory and the dignity of all peoples.  Through methods 

appropriate to differing age levels and ways that people learn, the Church provides opportunities for learners to 

explore, reflect, and integrate a Christian understanding of nature, self, society, and God, and to manifest this in 

lives of love and service.  In this endeavor, the Church recognizes the learner’s dependence on grace to bring 

human nature to completion. 

 

It is the educator – teacher, administrator, and pastor – who is preeminent in creating the unique climate in 

which a Catholic philosophy of education can be realized.  Called to a specific ministry in the Church, Catholic 

educators are committed to professional excellence and spiritual growth in their Christian lives, witnessing to 

the Tradition and Vision they share.  Respecting each learner as created and loved by God with special gifts and 

needs, they direct the learning process as guide and companion. 

 

The Church calls parents, as the first educators of their children in knowledge and faith, to partnership in the 

mission of Catholic education by taking responsibility for their own life-long learning and supporting the 

educational opportunities offered for their children.  The entire Catholic community, especially the parish 

family, shares responsibility for providing the learning environment, the resources, the leadership, and the 

community of faith that supports the educational mission of the Church. 

 

(Archdiocesan policy #1100) 
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MISSION STATEMENT 

 

St. Gabriel the Archangel School seeks to provide excellence in elementary education (K-8).  As part of St. 

Gabriel the Archangel Parish, we strive to enrich our students spiritually and academically so they will be, like 

our patron saint, messengers of the Good News wherever they go.  

 

 

PHILOSOPHY OF ST. GABRIEL THE ARCHANGEL SCHOOL 

 

We, the St. Gabriel School community, strive to develop and deepen our knowledge and love of God. We 

dedicate ourselves to academic excellence and provide students the means to attain it. 

 

Recognizing parents as the primary educators, we work together to foster the full potential of each 

student…spiritually, emotionally, aesthetically, physically, and socially. 

 

In so doing we… 

 

 foster Catholic values by offering faith building experiences in knowledge, prayer, service, and 

liturgy; 

 

 encourage students to practice stewardship by returning time and talent to their parish and 

community; 

 

 devote a variety of resources to serve students with special academic needs; 

 

 create and uphold an atmosphere of honesty, dignity, self-discipline, belonging, and tolerance of 

individual differences; 

 

 cultivate the whole person both during and after school by providing students opportunities in art, 

music, athletics, scouting and other pursuits. 

 

Believing this philosophy, we hope to enrich our students so they will be, like our patron saint, messengers of 

the Good News wherever they go. 
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AUGUST  
   10 – Teacher In-Service (9:00a-2:00p) 

7:00p Kindergarten Parent Orientation Mtng  (Café)       
        12 – Teacher Workday (8:30a-2:00p)  
 13 – Teacher Workday (8:30a-2:00p)           
          Class lists posted after 4:00p 
 16 – First Day of School Grs. K-8  
        10:45a Dismissal (Kdg only) 

        11:30a Prayer Service 
        12:30p Dismissal (Grs. 1-8) 

           1:00p Primary Lvl Tchr Mtng 
 17 – 10:45a Dismissal (Kdg only) 
                12:30p Dismissal (Grs. 1-8) 
           1:00p Junior High Lvl Tchr Mtng 
           7:00p Parish Council Mtng 
 18 – 10:45a Dismissal (Kdg only)  

         12:30p Dismissal (Grs. 1-8) 
           1:00p Intermediate Lvl Tchr Mtng 

           7:00p Back-to-School Night (gym)        
 19 – 10:45a Dismissal (Kdg only) 
         12:30p Dismissal (Grs. 1-8) 
           1:00p Special Lvl Tchr Mtng 
           7:00p School Board Mtng 
 20 – 10:45a Dismissal (Kdg only) 

        12:30p Dismissal (Grs. 1-8) 
 23 – Regular Schedule 
    Grs. K-8 7:50a-3:00p 
        8:00a Mass for Grades 4 & 5 
       10:45a Dismissal for any Kdg not staying all day         
 24 – 8:00a Mass for Grade 1, 2 & 3 
 25 – 8:00a Mass for Grades 6, 7 & 8       
 26 – 8:00a Mass – All School Mass – Faculty Commitment 

 27 – 2:15p 6th Grade Bible Ceremony 
 30 – 8:15a Grs. 6-8 Vatican Splendor 
 31 – 3:15p Speech Tryouts (Grs. 6-8) 
        7:00p Room Coordinators Mtng        

 

SEPTEMBER 
   1 – 9:00a Library Volunteer Mtng  
   2 – 8:00a All School Mass  
   Liturgical Leadership Commissioning 

         3:15p Speech Tryouts (Grs. 6-8) 

   6 – NO SCHOOL – LABOR DAY   
   7 – 7:00p 8th Grade Parent Confirmation Mtng 
   9 – 3:15p – Faculty Mtng  
         7:00p High School Night (Location TBA)                               
 10 – Auction Item Dress Down Day   
 16 – 8:00a All School Mass – Baptismal Celebration 
         7:00p School Board Mtng  

 17 – Mid-Quarter Ends                   
20 – 24 – Standardized Testing (Grs. 3-8) 
        21 – 7:00p Parish Council Mtng   
 24 – 10:30a Kdg Blizzards (for those leaving early) 
        1:30p Blizzards (Grs. 6-8) 
        2:05p Blizzards (Grs. K-5) 
 30 – 8:30a 8th Grade South City Retreat at John the Baptist 
           

OCTOBER 

  1 – NO SCHOOL – TEACHER IN-SERVICE  
   6 – 7:00p 8th Grade Commitment Mass 
 11 – 3:15p Intermediate Lvl Tchr Mtng 
 12 – School Pictures  
        3:15p Junior High Lvl Tchr Mtng 
         7:00p High School Informational Night  

 15 – End of 1
st

 Quarter 

 16 – DuBourg Honor Band 

 18 – 3:15p Primary Lvl Tchr Mtng 
 19 – 3:15p Special Lvl Tchr Mtng 
        7:00p Parish Council 
 20 – 7:00p 8th Grade Sponsor/Confirmandi Mtng 
 21 – 8:00a All School Mass – Baptismal Celebration 
        7:00p School Board Mtng         
 22 – Report Cards sent home  
         2:00p Living Rosary          

24 – 29 – Book Fair  
 28 – Friday Schedule        
                2:05p Halloween Treats 

 29 – NO SCHOOL – Parent/Teacher Conferences 
        2:00p Conferences (Gym) 
        4:30p Dinner break for teachers 
         5:30p Conferecnes (Gym) 
         7:30p Conferences End  

                     

NOVEMBER 

   1 – NO SCHOOL   
 6 – Bellarmine Speech Meet at St. Gabriel  

          7 – High School Open House   
   9 – 7:00p 2nd Grade First Reconciliation Parent/Child Mtng   
 16 – 3:15p Faculty Mtng 
        7:00p Parish Council Mtng 

 18 – 8:00a All School Mass – Baptismal Celebration  
         7:00p School Board Mtng  

 19 – Mid-Quarter Ends  
 24 – 8:00a All School Mass – Thanksgiving Celebration 
                10:45a Dismissal for Kdg not staying all day 

         12:30p DISMISSAL (Grs. K-8)       

 25 – THANKSGIVING – NO SCHOOL 

 26 – NO SCHOOL 

 29 – Classes Resume 
 30 – 7:00p Pre-Registration Mtng for 2011-2012   
   Kindergarten and New Families  

 

DECEMBER  
   2 – 7:00p Winter Vocal Concert Grs. 2, 4, 6, 8 and Honor  
     Choir (Mandatory attendance for these grades) 
   3 – 2nd Grade Jesus Day 
  4 – 10:30a First Reconciliation for 2nd Graders 

   6 – Thursday Schedule 
        8:00a All School Mass – Feast of St. Nicholas 
   7 – 3:15p Faculty Mtng   

  8 – NO SCHOOL – FEAST OF  

  IMMACULATION CONCEPTION 
   9 – Monday Schedule 
         7:00p Winter Band Concert 
 10 – 8:00a Band to perform for school 

 16 – 8:00a All School Mass – Baptismal Celebration  

 17 – End of 2
nd

 Quarter 
        2:05p Holiday treat 
         3:00p dismissal  

   20-31 – CHRISTMAS HOLIDAY 
 

St. Gabriel the Archangel School 

2010-2011 School Calendar 

Please note that the calendar may need to be changed due to 
weather or other emergency situations.  This calendar is only 

tentative. An up-to-date calendar is available on the school 

website www.stgabschool.org under the calendar tab   

http://www.stgabschool.org/
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JANUARY 

   1 – NO SCHOOL – NEW YEAR’S DAY 

  3 – Classes Resume 
   7 – Report cards sent home 
         2:05p Geography Bee Grs. 4-8 
10 – 14 – PFA Raffle 
 10 – 3:15p Primary Lvl Mtng 
 11 – 3:15p Junior High Lvl Mtng 
 12 – 3:15p Special Lvl Mtng 

 13 – 3:15p Intermediate Lvl Mtng  

 14 – 2:05p Spelling Bee Grs. 5-8 

 17 – NO SCHOOL – MLK DAY 
 18 – 7:00p Parish Council Mtng  
 20 – 8:00a All School Mass – Baptismal Celebration  
        7:00p School Board Mtng 
 27 – 8:00a All School Mass – Pro-Life   

 29 – 8th  Grade Follies 

    30 – Catholic Schools Week 
         Art Fair Grs. K-4 
         12:00p Open House of all schools in the South  
           City  Deanery   
 31 – 7:00p Storyteller (Gym) 

 

FEBRUARY 
         1 – Student Appreciation Day 

   DQ/LeGrand’s Lunch 
   2 – 2:00p Ice Cream Treat 
        5:00p South City Skating Party at Steinberg 
   3 – 8:00a All School Mass – Feast of St. Blasé 

   4 – Mid-Quarter Ends  
         Faculty Appreciation Day 

   12:30p Dismissal 

    1:00p Faculty Appreciation Luncheon 
  5 – Bellarmine Speech Meet  

         8th Graders receive high school acceptance letters  
 13 – Elementary Instrumental Festival at DuBourg        
  14 – Friday Schedule 
        2:05p Valentine Treats  
 15 – 3:15p Faculty Mtng 
        7:00p Band Parent Mtng 
         7:00p Parish Council Mtng 
 17 – 8:00a All School Mass – Baptismal Celebration 

        7:00p School Board Mtng 
 18 – Monday Schedule        

 21 – NO SCHOOL – PRESIDENTS’ DAY    
 26 – PFA Auction  
  

MARCH 
   1 – Band Solo/Ensembles 
         7:00p Mandatory Enrollment Mtng for 

        2011-2012 School Year 
   3 – Band Solo/Ensembles 
         7:00p Mandatory Enrollment Mtng for 
        2011-2012 School Year  
   4 – 7:00p 8th Grade Confirmation  
   9 – ASH WEDNESDAY – Thursday Schedule 
         1:45p All School Mass 
 10 – Wednesday Schedule 

        Archdiocesan Jazz Festival (Time TBA) 

 11 – NO SCHOOL – Teacher Workday 

        End of 3
rd

 Quarter 
 12 – Bellarmine Speech Meet 
 15 – Spring Pictures 
        7:00p Parish Council 

 17 – 8:00a All School Mass – Baptismal Celebration 

         School Board Mtng 
 18 – Report Cards sent home 
         2:05p Stations of the Cross 
 23 – Vision & Hearing Screening – Grs. 1,4, 7 & 8  
  

APRIL 
   1 – NO SCHOOL – Region 1 Teacher In-Service 

   8 – Mid Quarter Ends  
        Jazz Band to perform in community 
 12 – 3:15p Faculty Mtng 
         7:00p Parish Council Mtng  

13 – 7:00p 2nd Grade Parent/Child 1st Communion Mtng  
14 – 8:00a All School Mass – Baptismal Celebration            
        7:00p School Board Meeting 

 15 – 2:05p Stations of the Cross 
18 – 25 – Spring Holiday 

 26 – Classes Resume 
 28 – 7:00p Spring Band Concert 
         Art Fair Grs. 5-8 (April 28 – May 5) 
 29 – 2nd Grade Jesus Day  
 30 – Final Bellarmine Speech Meet 
 

MAY 
   1 – 9:00a – 12:30p Art Fair Grs. 5-8 

        2:00p First Communion 
   2 – 2nd Grade Only – NO SCHOOL  
  5 – 8:00a All School Mass – 7th Grade Leadership 
        7:00p Spring Vocal Concert Grs. 1, 3, 5, 7 & Honor 
                          Choir (Mandatory attendance for these grades) 
        Art Fair Grs. 5-8  
   6 – Field Day 

        11:30a Dismissal  
 12 – 8:00a All School Mass – Parent Appreciation 

 13 – 2:15p May Crowning 
 16 – 8:00a Concert Band to perform in community 
         9:00a Grades 2-3 Science Olympiad 
 17 – 7:00p Parish Council Meeting 
 18 – 7:00p Beginning Band Parent Mtng 
 19 – 8:00a All School Mass – Baptismal Celebration           
        2:00p 8th Grade Awards Assembly 
         7:00p School Board Mtng              

 20 – Last day for Kindergarten and 8th Grade 
         8th Grade Mystery Day          
  23-26 – Kindergarten Screening for New  
   Kindergarteners 
 24 – 6:00p 8th Grade Farewell  
 27 – Last Day of School 
        8:00a Mass 
        9:00a Awards 

        10:30a Dismissal 
 31 – Teacher Workday 
 

JUNE 
  1 – Teacher Workday 
  4 – Report Cards Mailed 
          (If you do not receive your report card by Tuesday,                      
                  June 7, please contact the school office.) 

 11 – Parish Picnic 
 16 – 7:00p School Board Mtng 
 21 – 7:00p Parish Council Mtng 

 
 
 

Please note that the calendar may need to be changed due to weather or other emergency situations.  This calendar is only tentative. An up-

to-date calendar is available on the school website www.stgabschool.org under the calendar tab   

http://www.stgabschool.org/
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ST. GABRIEL THE ARCHANGEL SCHOOL 

FACULTY/STAFF: 2010-2011 
 

              Principal:                Dr. Ann Davis 

   Coordinator of Religious Ed. &           

               Curriculum Coordinator   Mrs. Michel Wendell 

 

 Teacher’s Name Grade Level 

 Miss Laura Gentry KG 

 Mrs. Mary Miller KM  

 Miss Elizabeth Chambers 1C 

 Miss Michelle Krajacic 1K 

 Mrs. Robin Neal 1N 

 Mrs. Mary Block 2B 

 Miss Laura Gallaher 2G 

 Mrs. Stephanie O’Dekirk 2O 

 Mrs. Chris Meyer 3M 

 Miss Jenn Schmitt 3S 

 Mrs. Esther Wiese 3W 

 Mrs. Phyllis Bernstein 4B 

 Mrs. Julie Dame 4D 

 Mrs. Linda Morris 4M 

 Mrs. Margie Hoeing 5H 

 Mrs. Megan Potts 5P 

 Miss Gloria Seper 5S 

 Mrs. Robyn Doenges 6D 

 Mrs. Julie Panus 6P 

 Mrs. Linda Walker 6W 

 Mrs. Susan Giles 7G 

 Miss Meg Luzecky 7L 

 Mrs. Joyce Mullen 7M  

 Sr. Fran Dotta 8F 

 Mrs. Jennifer Ronshausen 8R 

 Mrs. Lisa Slama 8S 

 Mrs. Jennifer Bolesta Art  

 Mr. John Ashby Computer 

 Mrs. Linda Hohenberger Enrichment 

 Mrs. Michelle Shaver Music  

 Mrs. Jamie Voelpel PE 

 Mrs. Elaine Favazza Learning Consultant 

 Mrs. Kathy Bleitner Counselor & Assistant Learning  

   Consultant  

 Sr. Gail Buckman Band Director 

 Mrs. Judy Migneco Librarian 

 Mrs. Judie Koettker Secretary 

 Mrs. Gail Italiano Office Assistant 

 Mr. Bruce Ludwick Parish Music Director 

 Mr. Andrew Kenney Assistant Parish Music Director 
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RECTORY STAFF 

 Father Robert Samson  Pastor 

 Father Tim Henderson  Associate Pastor 

 Father Bernie Schloemer  Retired In-Residence 

 Mrs. Mary Kochelek  Parish Nurse 

 Mrs. Eileen Garavaglia  Rectory Office Manager 

 Mrs. Joan Miller  Parish Bookkeeper 

 

 

MAINTENANCE STAFF 

 

 Mr. Ken Miller Maintenance Manager 

 Mr. Joe Reinagel Maintenance 

             

 

 

PLAYGROUND MONITORS 

 

 Mrs. Jill Farace Playground Monitor 

 Mr. Steven Polk Playground Monitor 

 Mrs. Caroline Schwarzen Playground Monitor 

  

 

 

PARISH BOARD OF EDUCATION 

  

 PRESIDENT: Marc Adrian 

 VICE-PRESIDENT: Betsy McBride 

 SECRETARY: Cathy Myrick 

 

 MEMBERSHIP: Lorraine Brazile Patrick Lundergan    

         Peggy Crowe   Dan Sise 

                      Mariano Favazza Bob Wagner 

Kristen Goldkamp Ann Davis, Principal                     

Don Killian  Fr. Robert Samson, Pastor 

  Julie Lauer   

   

 PARENT FACULTY ASSOCIATION (PFA) 

 

 PRESIDENT: Dee Simokaitis   

 VICE-PRESIDENT: Kelli Uxa 

 TREASURER: Maria Pfitzinger 

 SECRETARY: Carla Kaiser 

 

HOME & SCHOOL 

 

 CHAIRPERSON: Liz Foppe 

 CO-CHAIRPERSON: Sarah Muniz
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St. Gabriel the Archangel School Admissions Policy 
(Revised May 19, 2005)  

 

 

PHILOSOPHY    

The St. Gabriel the Archangel School Admissions Policy should first and always reflect the teachings of the 

Catholic Church*.  St. Gabriel is a parish school mindful of striving to meet the needs of all its school families, 

for we all share the oneness of Christ.  While the Board of Education (BOE) recognizes the current policies of 

the Catholic Church, that a parish is not defined by territorial limits, the BOE also recognizes the fact that the 

school now and in the future is an anchor stabilizing the neighborhoods within St. Gabriel’s territorial 

boundaries.  The Admission Policy should reflect a balance of the Catholic policies with respect to parishes but 

keep in mind the inherent obligation of the parish to stabilize neighborhoods.  The pastor should consider this 

balance in reviewing requests of parents of school age children who do not live within the territorial boundaries 

of the parish.  This Admission Policy must be reviewed by the BOE at a minimum of every 3 years. 

 

 *Policy of Non-Discrimination (Archdiocesan Policy #4101) – All Catholic schools of the St. Louis 

  Archdiocese shall admit students of any race, color, or national and ethnic origin to all rights,     

  privileges, programs, and activities generally accorded or made available to students at these  

  schools. 

 

DEFINITIONS  

PARISHIONER:  is a family not restricted to residing within St. Gabriel territorial boundary, but has been 

accepted by the pastor as registered member of St. Gabriel’s parish. 

 

NON-PARISHIONER: is a family who has not been accepted by the pastor as a registered member of St. 

Gabriel’s Parish. Non-parishioners can be further separated into the following groups: 

 

1. CATHOLIC NON-PARISHIONER: a family who is a member of a different Catholic parish. 

 

2. RCIA PARTICIPANT: a family who is in, or has agreed to enroll in St. Gabriel’s Parish RCIA 

program. 

 

3. A. CHRISTIAN RESIDENT: a Christian family who resides within St. Gabriel Parish boundaries. 

 

B. CHRISTIAN NON-RESIDENT: a Christian family who does not reside within St. Gabriel Parish       

     boundaries. 

 

4. A. NON-CHRISTIAN RESIDENT: is a family who is not a member of a Christian church, but     

           resides within St. Gabriel Parish boundaries. 

 

B. NON-CHRISTIAN NON-RESIDENT: is a family who is not a member of a Christian church and  

     does not reside within St. Gabriel Parish boundaries. 

NOTICE 

No child, who has been suspended from a public school or withdrawn for cause from a parochial/private school, 

will be considered for admission to St. Gabriel the Archangel School. 
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CLASS SIZE  

When considering admission of Non-Parishioner students, efforts should be made to limit class size to the 

optimum number, not the maximum number.  The optimum class size for Kindergarten through Eighth Grade 

(K-8) is 22 students per room; and the maximum size is 25 students. All classes close enrollment at 22 students 

to leave space for new parishioners. The number of the homerooms is at the discretion of the principal, within 

the confines of the physical limitations of the building.   It is paramount that registration be completed in a 

timely fashion, so to have accurate class size numbers for arranging homerooms.  Administration may decide on 

the best utilization of classroom space, based on academic needs, when more than one grade approaches the 

maximum size.  In the interest of keeping school families intact, the maximum number may exceed one student 

per homeroom, at the discretion of the administration. The ratio of non-Catholic to Catholic students shall at no 

time exceed 5% of the total student body. 

 

REGISTRATION  

The date of  March 30 
 
will be considered the close of registration for current school families.  A message to this 

effect will be printed in the Parish Bulletin on each of the four preceding Sundays.  There will be no priority as 

to the date of registration for those students registering on or prior to the registration deadline.  New families 

joining the parish will be allowed to register their children after that date if class size permits as defined above.  

The School Administration shall plan on 5 additional students (from families who are joining the parish) for 

Kindergarten and First Grade in calculating whether to open another class for that grade. 

 

Parishioners who will be sending their children to another school for Kindergarten but to St. Gabriel for First 

Grade must inform the principal of their intent to apply for admission to the First Grade the following year.  

This notification should be done at the time of Kindergarten registration as if the child would be attending St. 

Gabriel’s for Kindergarten.  Notifying the principal of this intent to apply for First Grade at Kindergarten 

registration will give the application priority over those not registered, in case enrollment is limited. 

 

Current families registering after the March 30 deadline will be considered only if class size permits.  Such 

students will be eligible for admission the following year. If the class is full, the family shall be put on a waiting 

list. 

 

ADMISSION REQUIREMENTS 

 

1. RECEIVING OF THE SACRAMENTS  

St. Gabriel the Archangel School will accept in most cases, only students who are baptized Catholics.  

Children may be baptized using the Rite of Baptism for Infants until they reach the age of reason, 7 

years of age. 

 

For children age 7 or older, they must be admitted into the church through the Rite of Christian Initiation 

for Children.  The Christian Initiation of these children requires both a conversion that is personal and 

somewhat developed, in proportion to their age, and the assistance of the education they need.  The 

process of initiation thus must be adapted both to their spiritual progress, that is, to the children’s growth 

in faith, and to the catechetical instruction they receive.  Accordingly, as with adults, their initiation is to 

be extended over several years if need be, before they receive the sacraments. 

 

Families that belong to other faiths may be accepted into St. Gabriel School at the discretion of the 

Pastor. These families must agree to and meet all of the admissions policy criteria of St. Gabriel School.  

These families must agree to allow their children to participate in all classes, religious instruction and 

traditional Catholic ceremonies and sacraments to the extent permitted in the pastoral practices of the 

Catholic Church and at the discretion of the Pastor.   

 



 

3 

 

2. PARISHIONERS AND NON-PARISHIONERS 

 

Children of parents and/or legal guardians who are Parishioners of St. Gabriel shall be given preference 

over all other children for admission, as qualified in the list of admission priorities. 

 

Before admission to St. Gabriel School is allowed from another school, a letter of recommendation from 

the previous parish and a copy of the report card must be provided to the school with pre-registration.  

This form letter is given to the family at the time of school registration. A meeting with the pastor is 

required for admission to the school. 

 

If a St. Gabriel family relocates to another parish, but wishes to maintain their status as a St. Gabriel 

parishioner, they must comply with the following: 

 

1. The family must get written permission from the pastor of the parish in which they will reside, to 

attend St. Gabriel Parish and School.  Acceptance into St. Gabriel School will be decided upon the 

class size requirements as mentioned in the policy handbook. 

 

2. The Pastor of St. Gabriel should be notified in advance, if a family is planning such a move. 

 

Compliance with both such requests may allow some older children to complete their education at St. 

Gabriel’s School. 

 

3. FINANCIAL OBLIGATION TO THE SCHOOL 

 

a. The principal shall publish the approved schedule of tuition (which shall include the standard tuition 

as well as the SCRIP Program buyout fee/purchase requirement) by the first Sunday of May of each 

year.  The Financial Aid and Compliance Committee shall monitor collection of outstanding tuition, 

SCRIP Program buyout fee/purchases, and book fees. Parishioners who are unable to pay the 

scheduled tuition should contact the school Financial Aid and Compliance Committee to develop a 

reduced schedule of tuition in accordance with their means.  Applications are available from the 

Parish Rectory/School. If a financial need arises during the year, parishioners may apply to the 

Financial Aid and Compliance Committee. 

 

The Financial Aid and Compliance Committee shall report to the BOE Finance Committee the 

collection rate of tuition and fees.  The report shall further advise, without identifying families who 

are paying reduced tuition, the amount of tuition not collected for that quarter and year to date.  

Families complying with the tuition assistance arrangements made with the Financial Aid and 

Compliance Committee shall not be identified.  

 

b. Due to financial restrictions, all non-parishioner families are expected to pay the full tuition and 

SCRIP Program buyout fee/purchase requirement, plus an out of parish fee for each child they have 

attending St. Gabriel School. 

 

c. Non-parishioners will not receive tuition assistance from St. Gabriel School. Those Catholic non-

parishioners that have no parish school may request tuition assistance from their home parish. 

 

d. All families with children Grades K-8 are required to pay a cafeteria/playground fee in an amount 

determined by the BOE Finance Committee.  This fee will be collected at the time of registration and 

is refundable upon withdrawal from school prior to the first day of school. 
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e. Any fees applying to special programs, such as Band, etc., that are uncollected by the last day of 

school prohibits a student from participating in that program the following year until such fees are 

paid. 

 

f. The following chart will outline the payment options and the dates that payments are due.  (Rev. 

1/16/03)* 

 

 Annual      Semi-Annual          Electronic 

            Payment                                  Payment                                  Withdrawal 

 

              Pay in full by July 15th  Pay half by July 15th                Pay in eleven 

                                                            and half on Dec. 15th.          monthly installments 

                                                                                                                                                       from July thru May. 

                 (plus annual fee set by  
                 FACTS Tuition Management) 

           

 Tuition can be prepaid at any time. 

 

The Financial Aid and Compliance Committee will be notified of any payment not received by the parish by the 

due date mentioned above.  The Financial Aid Committee will then contact the delinquent family and advise 

them of the following options. 

 

If you were paying annually or semi-annually … 

a. You may pay the balance of your tuition in full. 

b. You may complete the application for direct withdrawal and return it to Financial Aid and 

Compliance Committee. 

c. Parishioners may complete and return the paperwork for tuition assistance and arrange for a payment 

program with the committee. 

If you were paying by direct withdrawal… 

a. You may pay the balance of your tuition in full. 

b. Parishioners may complete and return the paperwork for tuition assistance and arrange for a payment 

program with the committee. 

 

Failure to comply with the options listed above, within seven days of contact by the Financial Aid and 

Compliance Committee, will result in removal of the family from school. 

 

If tuition or other school fees are due and owing in the current or past academic year, the grades of the 

student(s) shall not be released by any means, unless the person responsible for payment has reached an 

agreement with the pastor, or his representative on the payment of the balance due.  On-line grades will be 

disabled and/or report cards will be held in the school office at the end of the second quarter or any following 

quarters, until compliance has been met or arranged.  Transcripts for students of families who are delinquent 

will not be issued at any time without written authorization from the pastor. (Revised and accepted by the BOE 

on March 20, 2009) 

 

No family in arrears on tuition, SCRIP Program buyout fee/purchases, registration and/or fees from the current 

school year will be allowed to enroll student(s) in St. Gabriel School for the following school year.  Families 

that are delinquent in any fees or payments are subject to a late fee as determined by the BOE Finance 

committee.  To enroll or attend, appropriate arrangements must be made with the school Financial Aid and 

Compliance committee. 
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1. SCHOOL READINESS POLICY 

 

a. The age requirement for Kindergarten is 5 years of age attained before August 1, and the age 

requirement for First Grade is 6 years of age attained before August 1.  (Archdiocesan policy #4102.1) 

Birth certificate and baptismal certificate must be presented at the time of testing. 

 

b. Every eligible child who applies for admission to Kindergarten will be tested individually to assess 

academic, physical, social and emotional maturity.  Chronological age will not be the sole criteria; other 

aspects of a child’s development will be considered.  This testing is generally performed in May, 

preceding the entrance to school. 

 

c. The results of testing, together with pre-school screening and recommendation will be evaluated by a 

team comprised of faculty members and administration.  Placement in St. Gabriel will depend on the 

findings of the evaluation team.  The principal shall have final discretion in determining a child’s 

readiness for school as defined above. 

ADMISSION PRIORITIES KINDERGARTEN THROUGH GRADE 8  

Children who meet the school readiness requirements will be admitted to St. Gabriel School according to the 

following priorities. 

 

1. All children of Parishioners of St. Gabriel who attended St. Gabriel School the previous year. 

2. All children of Parishioners of St. Gabriel who are siblings of current students in St. Gabriel School. 

3. All children of Parishioners of St. Gabriel who are siblings of students who attended St. Gabriel School. 

4. All children of Parishioners of St. Gabriel who applied the previous school year but were denied admission 

due to lack of space. 

5. All children of Parishioners of St. Gabriel registered as Parishioners prior to school registration based on the 

date of their parish registration. 

6. All children of Parishioners living outside the St. Gabriel territorial boundary and registered as Parishioners 

prior to the opening of school registration based on the date of their parish registration. 

7. All children of RCIA Participants subject to class size limitations and at the discretion of the Pastor. 

8. All children of the Catholic Non-Parishioners subject to class size limitations and at the discretion of the 

Pastor. * 

9. All children of Christian Residents subject to class size limitations and at the discretion of the Pastor. * 

10. All children of Christian Non-residents subject to class size limitations and at the discretion of the Pastor. * 

11. All children of Non-Christian Residents subject to class size limitations and at the discretion of the Pastor. * 

12. All children of Non-Christian Non-residents subject to class size limitations and at the discretion of the 

Pastor. * 

 

*The children of non-parishioners will be accepted only after review of previous school records and principal/  

   pastor recommendation. 
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REGISTRATION AND BOOK FEES, TUITION AND SCRIP PROGRAM 

 

REGISTRATION AND BOOK FEE: The registration fee and one-half of the book fee is due at the time of 

registration.  The remaining balance is due by May 15.  Registration fees and book fees are non-refundable.  

Report cards for the current school year will be held until all financial obligations are fulfilled. 

 

 

For families who choose to finance the Book Fee, if a student withdraws from school for any reason, at any time 

after registration, the unpaid balance of the Book Fee becomes due immediately.  Grades, transcripts and other 

files may be withheld at the Principal's/Pastor's discretion until paid in full.     

    

       Approved February 18, 2010  

                            St. Gabriel the Archangel Board of Education  

 

TUITION:  Tuition payment begins in July. 

 

If a family registers in the parish prior to the start of school, they are responsible for the full tuition. If a family 

registers after the start of school, they would be charged on a pro rata basis. 

 

SCRIP PROGRAM BUY OUT/PURCHASES:  All school families are required to elect to either (1) pay a fee 

set forth by the school to ―buy out‖ of the SCRIP Program requirement, or (2) participate in the SCRIP Program 

purchase, either through personal purchases or purchases dedicated by others to the school family’s obligations.  

 

 
Revised and Approved – May 19, 2005 

St. Gabriel Board of Education 

 

 

 

HEADLICE SCREENING 

Students will be screened for head lice twice a year.  One screening will be at the beginning of the school year 

sometime in early to mid September.  The other time will be in January after the students return from the 

holiday break. 

 
Approved - October 2007 

                                                                                                                                                                      St. Gabriel Board of Education
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PLAYGROUND MONITORS APPLICATION PROCEDURES 

 

Applications for the Playground Monitors will be taken annually after notification in the February or March 

Newsletter.  Applications may be picked up at the school office, or can be mailed to those who call requesting 

an application.  Completed applications will be due to the office by February or March 15.  No late 

applications will be accepted. 

 

The positions are non-transferable positions. The salary will be the tuition rate for one child plus the book fee 

for one child.  In the event an individual selected is unable to fulfill the term of their appointment, exclusive of 

absences for personal health or family reasons, a new appointment will be made to fill the position. 

 

An applicant may apply for a full-time position of Monday-Friday or a part-time position of one day up to four 

days.  The salary will be pro rata for the time worked.  Applicants will be placed on the payroll so appropriate 

worker’s compensation can be applied.  The applicant will receive a salary and the tuition will be paid directly 

to the parish according to the payment options indicated at the time of registration. 

 

Applicants shall be eligible to perform the duties of the position for a maximum of three years unless there are 

no other applicants for the position.  Workers for the positions will be replaced on a rotating basis, so that there 

is always at least one experienced worker.  A lottery system will determine the workers for the playground 

monitor position.  Each year all applicants’ names will be placed in a lottery.  The lottery will follow this 

format.  There will be one lottery for all current playground monitors who are reapplying; at least one applicant 

will be chosen from this lottery.  Another lottery will be for all playground monitor applicants; the needed 

number of applicants (one or two) will be chosen from this lottery.  Service in this position will be at the 

discretion of the administration.  At the beginning of each academic school year, there is a probationary period 

of 30 days.  Upon mutual agreement, applications not chosen may be placed on a substitute list. 

 

PLAYGROUND MONITOR CRITERIA 

 Eligibility will be limited to parents of currently enrolled students in St. Gabriel School. 

 The playground monitors’ time of service is from 11:00 a.m. – 12:30 p.m. daily. 

 A First Aid training course will be provided and attendance is required. 

 The monitors will act as disciplinarians, but the teachers are the primary disciplinarians. 

 The monitors will follow the rules set out by the teachers and administrators. 

 Training time would include working with the present monitors to understand the functions of the 

position. 

 Hepatitis immunization is required.  The parish will pay for this series of immunizations. 

 

 
 

Revised and Approved – February 18, 2004 

St. Gabriel Board of Education 
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LOCAL/NATIONAL DISASTER PLAN 

 

If there is a local/national disaster that occurs, the administrative staff of the school will gather as much 

information as possible from television and radio newscasts.  The students will be addressed as groups, in a 

central location: i.e. the cafeteria/gym.  The students will meet in the following groups: K-2, 3-5, and 6-8.  The 

administrative staff will be the ones responsible for informing the students of what is happening, and will do so 

in a manner and at a level appropriate for that group of students. 

 

The students will not view/listen to news updates or reports of the events that are taking place.  This will be to 

ensure that the students will not be overwhelmed by what is happening and will allow our school families to 

monitor what their children are watching and listening to. 

 

If needed, teachers will cover each other’s classrooms, so that if the teachers need to contact family, or have 

time to themselves, they will be allowed to do so. 

 

The Board of Education and Administrative Staff of St. Gabriel the Archangel School request that in the event 

of a local/national disaster that families refrain from calling the school office.  This is so that phone lines may 

be kept open, and also so the administrative and support staff can function in as an uninterrupted way as 

possible. 

 

In case of an emergency, if you feel the need to take your child home, please come to the school office.  

Students may only go home with their parent.  If a student is to go home with someone other than his or her 

parent, the parent must call the school office to place such a request.  Parents must come to the school office to 

sign their child out. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved – May 16, 2004 

St. Gabriel Board of Education 
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ST. GABREL THE ARCHANGEL SCHOOL  

RULES AND POLICIES 

 

AFTER SCHOOL STUDY POLICY FOR GRADES 6-8 

 

The purpose of After School Study is to provide a safety net and offer support to at-risk students and their 

parents.  Starting with the first quarter report card, two grades of 75% or lower with N’s in effort in those 

classes will result in After School Study.  Students can only be placed on After School Study at the quarter, not 

the mid-quarter.  (EXCEPTION: Students who have been on After School Study previously can go back on 

after any grading period.  Students who were on After School Study at the end of the preceding year can go 

back on at the first mid-quarter.)  If a child meets the criteria for After School Study, his/her homeroom teacher 

will notify the Learning Consultant and/or the School Counselor.  The homeroom teacher will contact the 

parents to explain the stages of After School Study.  Since mid-quarters are not being sent home with to the 

parents, the principal will determine the dates when the grades will be reviewed.  

 

STAGE ONE 

 Each student on After School Study will be assigned to his/her homeroom teacher 

 After School Study on Thursday from 3:10 – 4:00 p.m. monitored by one of the junior high teachers or a 

member of the team. 

 If a student fails to attend After School Study, an automatic detention will be given. 

 

STAGE TWO 

 At the mid-quarter, if the student no longer meets the criteria, After School Study will no longer be 

required. 

 

 If the child still meets the criteria: 

 After School Study continues. 

 Parents are contacted and required to meet with the principal, Learning Consultant or the School 

Counselor and the homeroom teacher (if available) within a week of the grade report. 

 The team will provide options and information to parents as needed. 

 Tutoring for the student will be mandatory. Parents will have two weeks to make arrangements with a 

tutor and must then contact their homeroom teacher with the name and phone number of the tutor.  This 

will facilitate communication between the tutor and the teachers. 

 

STAGE THREE 

If at the next grading period the student still meets the criteria for After School Study, everything 

stated above remains in place and a follow-up meeting will be scheduled to address concerns: 

 Parents are informed that an evaluation of their child must be sought.  Parents must notify the homeroom 

teacher of the arrangement within two weeks. 

 Parents who show a willingness to work with his/her child’s teachers and homeroom teacher will be 

given some latitude in scheduling appointments with appropriate professionals. 

 The team will provide options and information to parents as needed. 

 

STAGE FOUR 

If appropriate steps have not been taken, i.e., no evaluation scheduled, no tutoring, etc., the 

parents will be advised that they will need to find a school for their child which might better meet 

his/her needs. 

 
NOTE: Any 8

th
 Grader being on After School Study four times or more will not attend 8

th
 grade Mystery Day.
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ATTENDANCE, ABSENCES, TARDINESS AND TRUANCY 

Students are considered absent whenever they are away from school during school hours except for a 

school sponsored or school sanctioned co-curricular activities (e.g., field trips, enrichment, and remedial 

program, etc.)  Students who must be excused for medical, dental, funeral, or other reasons during school 

hours are considered absent.  For these types of absences a written notice should be sent to the school in 

advance by a parent/guardian stating the time, length, and reason for absence.  

 

Chronic or excessive absences without substantial cause can be a factor in determining a student’s 

continued enrollment in a school. 

(Archdiocesan Policy #4201) 

 

Regular, punctual attendance relates in a positive way toward school, achievement, and the child’s self-worth.  

Absence requires a period of readjustment, which may slow down learning.  Children should be strongly 

encouraged to attend school on a consistent basis.  

 

When illness does occur we ask that you adhere to the following: 

 

1. A written excuse is required for all absences.  Notes require a date and a parent/guardian signature. 

 

2. For your child’s safety, we ask that parents call the school on the morning of the absence.  The 

school secretary will call parents at home for those who do not call the school to verify the child’s 

absence.  Please call between 7:15 A.M. and 8:30 A.M. (353-1229, Ext. 9) 

 

3. If for any reason a child cannot take part in Physical Education classes or some parts of them for a 

given length of time or permanently, this must be indicated in writing to the school office.  

 

4. We strongly discourage removing students from school for family vacations.  Teachers will not 

prepare materials for a child whose family chooses to leave for vacation.  Work must be made up on 

return to school.  

 

5. It is the responsibility of the absentee to find out what work has been missed and to make-up that 

work. 

 

6. Students should be prepared to take tests that were missed during absence within two days of their 

return to school unless other arrangements have been made.  

 

7. If a parent needs to take a child out of school during the school day, s/he must send a written notice 

in advance stating the time, length of absence, and reason for absence.  Parents must pick the child 

up and sign out at the office.  Upon return, the child must report to the school office.    

 

8. A student is considered tardy if s/he is not in her/his homeroom when the 7:50 A.M. bell rings. The 

child must report to the office to get a tardy slip and present a written excuse for the tardiness no 

later than the following school day.  

 

       Children will be marked according to the following: 

 TARDY:     arrival between 7:50 A.M. – 9:30 A.M.  

  ½ DAY ABSENCE:   arrival/departure between 9:30 A.M. – 1:30 P.M.  

 FULL DAY ABSENCE:  absent the whole day or going home before 9:30 A.M. 
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If a student leaves for a doctor’s appointment and will return within one hour of departure, there will 

be no marks on the attendance.  Any child leaving after 1:30 P.M. will not be marked for any of the 

above.  

 

Student’s attendance will be reviewed quarterly with the report cards.  The parents of any student 

with excessive tardies and/or absences will be contacted by the principal to discuss this matter. 

 

 TARDY POLICY:  Tardies will be marked on the “Choice Card”.  When a student has five 

marks on the card, for tardies, behavior, uniform, etc., they will serve a detention on 

Wednesday.  Grades K-5 will serve from 3:15-3:45p and Grades 6-8 will serve from 3:15-

4:15p.  There will be no mark/grade for effort or behavior for tardies on the report card. 

 

 TRUANCY 

 A student is truant if he/she is absent from school for a day or portion of the day without the 

knowledge and/or consent of the parent/guardian and school officials. 

 (Archdiocesan Policy #4201.1) 

 

 TARDINESS 

 A student is tardy who arrived after the time fixed by school policy for the start of the day. 

  (Archdiocesan Policy #4202) 

 

BAND 

St. Gabriel School offers band for students in Grades 4-8.  There is an additional band fee for those students.  

Students have lessons during the regular school day with full band before and/or after school.  Students are 

responsible for any class work that they miss during band lessons. 

 

BAPTISMAL MASS 

Once a month at the 8:00 a.m. Community Mass on Thursday, we will commemorate the baptism of all students 

baptized during that month.  Parents, grandparents, and godparents are invited to attend and sit with their child.  

Those baptized in the summer months will be celebrated as follows:  June in December, July in January and 

August in February.  Please refer to the monthly calendar for specific dates. 

BEHAVIOR “CHOICE” CODE 

Parents, faculty and administration must work cooperatively to develop the Christian principles of self-

discipline.  For this reason, fostering self-discipline is a vital and integral element of the curriculum at St. 

Gabriel the Archangel School.  

 

PURPOSE OF ST. GABRIEL SCHOOL BEHAVIOR ―CHOICE‖ CODE  

 

 TO INSTILL CATHOLIC CHRISTIAN BEHAVIOR 

 TO SHOW RESPECT FOR OTHERS AND SELF 

 TO SHOW RESPONSIBILITY 
 

The ―Choice Code‖ will include behavior, tardies (at the start of the day, band, and classes throughout the day), 

late/missing homework, no supplies for class and uniform.  By having all these items condensed in one form, it 

will be easier for teachers, students and parents to keep track of poor choices that have been made.  ―Choice 

Cards‖ will be kept in a pocket in the assignment book.  For Grades K-3, the teachers will keep the cards in 

classroom on their desk.  If a student in Grades 6-8 does not have their ―Choice Card‖ when asked, he/she will 

serve a detention a 30 minute detention on Wednesday.  For students in Grades 4-5, they will serve a 15 minute 

detention on Wednesday.  The only exception of not having the card within their possession is at lunch time.  
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When a student makes a poor or wrong choice, the teacher will initial and date the ―CHOICE CARD‖.  The 

teacher that issues the mark will keep track of the choice in the log kept in his/her classroom.  The teacher 

issuing a mark will e-mail the parent the day the ―Choice Card‖ has been marked.  The e-mail will have a 

message in the subject line as simple as, ―Your child made the choice to not turn in homework.‖  The principal 

will also receive a copy of the e-mail. 

 

For Grades 4-8, students will receive only one mark per missing assignment.  If a student does not turn in the 

assignment the first day due, he/she will receive a mark on the ―Choice Card‖ as well as 10% off the 

assignment.  If a student does not turn in the assignment the second day, he/she will not receive a mark on the 

―Choice Card‖, the consequence is now a ―zero‖ for the assignment. 

 

For Grades K-3, students will also have a ―Homework Choice Card‖, if a student receives 5 marks on this card, 

the student will receive an ―N‖ on the report card for overall effort. 

 

Uniform choices are marked only one time each day for the poor choices.  An example would be if a student did 

not have a belt, he would only receive one mark for that day.  However, untucked shirts and/or rolled skirts will 

be marked for each occurrence. 

 

Upon a student receiving the 5
th
 initial, he/she will be sent to the office to receive a detention notice.  Detentions 

are held on Wednesday from 3:15-3:45p for Grades K-5 and 3:15-4:15p for Grades 6-8. 

 

If the signed detention notice is not returned by Tuesday at 3:00 P.M., the student will serve a second detention.  

 

Excuses will be at the discretion of the Principal. 

 

After three (3) detentions in a quarter, there will be a conference, which will include the principal, the student, 

and the parent.  

 

Each quarter begins a new card with the appropriate quarter circled.  A sample of the card is below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ST. GABRIEL THE ARCHANGEL CATHOLIC SCHOOL 

CHOICE CARD 
 To instill Catholic Christian behavior 
 To show respect for others and self 
 To show responsibility 

 
NAME ___________________________   GRADE ___________ 
 

 
      1               2               3                 4                    5 
 
Card # ____________  Quarter     1      2      3      4 
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Some examples of behaviors warranting a mark on the choice card: 

 

 Irreverence and misbehavior in Church 

 Inappropriate talking 

 Disobedience 

 Disrespect 

 Disruptive behavior 

 

Automatic detention or other consequences may be invoked at the principal/pastor’s discretion for more 

serious choices. 

 

Some examples of more serious choices are: 

 Inappropriate Catholic Christian behavior 

 Inappropriate use of the elevator  

 Inappropriate behavior during detention 

 Inappropriate use of technology 

 Profanity 

 Defiance 

 Fighting 

 Stealing 

 Cheating 

 Drugs, alcohol, cigarettes 

 Weapons, firearms, explosives 

 

Continued blatant disrespect toward staff members, teachers, administration, students, playground 

monitors, etc. will result in suspension, counseling and/or dismissal. 

 

Any student possessing drugs, alcohol, cigarettes, weapons, firearms, and/or explosives is subject to 

dismissal from St. Gabriel School.   See Violence Policy in Handbook. 

 

Any 8
th

 Grader with repeated violations of any serious infractions or continued blatant disrespect is 

subject to home study and will not participate in any 8
th

 Grade activities. 

 

BICYCLES 

Bicycles are to be parked and locked in the rack at all times.  For safety reasons, bicycles are not to be ridden on 

the school grounds from 7:00 a.m. – 3:15 p.m.  Bikes must be walked when crossing the parking lot.  The 

school will not be responsible for loss or damage done to any bike. 

 

BIRTHDAY TREATS  
Students can celebrate their birthday with their classmates by following these guidelines set by the teachers: 

 Bring a store bought treat that is individually wrapped, example: rice krispie treat, fruit roll-up 

 Provide a treat only for the homeroom of the child celebrating 

 No cakes, cookie cakes, cupcakes, donuts 

 No drinks 

 Check with the homeroom teacher regarding any student who has a food allergy, i.e., peanut, 

wheat, etc. 
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BOARD OF EDUCATION 

The Board of Education meets on the third Thursday of each month (August-June) in the school meeting room.  

Members are elected to the Board of Education for a three-year term with one-third being elected each year.  

Board meetings are open to all parishioners.  Meeting dates are published in the parish bulletin.  The agenda of 

the meeting is available on the school website (www.stgabschool.org).  If you would like to have some topic 

discussed at the meeting, please submit the topic to the President of the Board at least two (2) weeks before the 

meeting.  This will allow time for the topic to be placed on the agenda.  

 

BOOK FINES 

Textbooks 

At the beginning of the school year, parents and students are to evaluate the condition of the textbooks (non-

consumable). Students will pay the replacement cost for any lost book. At the end of the year teachers evaluate 

the textbooks and note any damages for the year.  Students are required to pay a fine for any damage caused 

during the year. 

 

Library Books 

The fine for a lost and/or non-returned library book will be a minimum of $5.00 or the cost to replace the book 

whichever is greater.  

 

BUZZ BOOKS 
The Buzz Book contains the class lists including names, addresses and phone numbers of the students.  It is 

assembled and sold by the Parent-Faculty Association (PFA).  A statement giving the school permission to 

include your name, address, phone number, cell number and e-mail address in the Buzz Book is included on the 

Emergency Form. 

 

CAFETERIA WORKERS 
St. Gabriel School has volunteers to collect money, wash tables, etc. in the cafeteria.  There is a volunteer sign-

up form included with the registration packet. All families pay a playground/cafeteria buyout fee set by the 

Board of Education.  A monthly calendar is available on the school website www.stgabschool.org. 

 

CELL PHONES AND ELECTRONIC DEVICES 

The possession and use of cell phones and other electronic devices (i.e., I-Pods, Handhelds, etc.) by students on 

St. Gabriel the Archangel School premises and at school-sponsored functions is prohibited. 

 

If a student must carry a cell phone (or other electronic device) for use outside of school time, the parent must 

provide a note to the administration requesting permission.  The device must be taken to the school office with 

the parental note upon entering the school and kept in the school office until the student leaves for the day. 

 

If a student is using a cell phone during the school or the cell phone rings in his/her backpack disrupting 

class, the phone will be given to the principal and kept in the office.  To receive the phone a student/ 

family must pay $25.00.  The money will be given to the mission fund. 

 

CHANGE OF ADDRESS 

A change of address or telephone number of the parent/guardian to be called in an emergency should be 

reported promptly to the School Office.  This is of importance for emergency situations as well as for our 

records.  

 

CHILD ABUSE POLICY FOR VOLUNTEERS 

In order for St. Gabriel the Archangel Parish to be in compliance with the guidelines set forth by the 

Archdiocese of St. Louis, anyone who volunteers with children or may volunteer with children must complete 

http://www.stgabschool.org/
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the three requirements listed below. This includes field trip drivers.  These requirements must be met before 

signing up to volunteer. 

 

1. Attend Protecting God’s Children Workshop (one time is sufficient).  A listing of workshops can be 

found at www.archstl.org (Lower right-hand corner of website – Safe Environment Program) 

2. A signed ―Code of Ethical Conduct for Clergy, Employees and Volunteers Working with Minors.‖  This 

booklet is available at the Rectory Office or on-line at www.archstl.org 

3. A completed ―Workers Registration‖ form, which authorizes the parish to run periodic criminal 

background checks on each volunteer.  The State of Missouri requires a copy of your Social Security 

Card with this form.  (The $5.00 processing fee will be paid through the parish.) Note: Anyone 

completing this form will be notified whenever a check is performed, by receiving a copy of the results 

in the mail.  (This form replaces the old Criminal Abuse Record Check from M.S.H.P. and is available 

through the Rectory Office.) You only need to fill out one set of forms to volunteer for any organization 

or function sponsored by the parish/school. 

 

CHILD PROTECTION AND REFORM ACT 
St. Gabriel the Archangel School abides by the state Child Protection and Reformation Act (RSMO210) that 

requires school personnel, having reasonable cause to believe that a child known to them in their professional 

capacity may be an abused or neglected child, must report to the Missouri Department of Family Services. 

 

CLASS INTERRUPTIONS 

Parents are requested not to disturb classes during school hours.  All parents and visitors must sign in at the 

office.  The only item that will be delivered to a child will be a forgotten lunch.  Homework, books, PE 

clothes, etc. will not be delivered during the day. 

 

CONCEALED FIREARMS POLICY 

―In order to provide a safe environment, the carrying or possession of any types of firearm or other dangerous 

weapon on the premises of St. Gabriel the Archangel School and Parish is strictly prohibited.  This prohibition 

expressly includes those persons licensed to carry concealed firearms.‖   (Archdiocesan Policy, 2005) 

 

CONDUCT POLICIES 

See Specific Conduct Policies (Page 32) 

 

COUNSELOR 

St. Gabriel School has a part-time counselor who is available for students.  Teachers refer students based on 

observations made in class concerning academic and behavioral performance.  Parents may request that their 

child be referred.  Students may also request to see the counselor. All new students (expect Kindergarteners) 

enrolled at St. Gabriel School meet one time with the counselor at the beginning of the year. 

 

Students can see the counselor without parental permission since the counselor is a member of the school staff. 

 

CUSTODIAL AND NON-CUSTODIAL PARENTS 

Registration 

At the time of registration parents must verify the custody arrangements in cases in which the parents of the 

students are divorced.  (A copy of the portion of the divorce decree, which verifies custody arrangements, must 

be provided.) 

(Archdiocesan Policy #4103) 

http://www.archstl.org/
http://www.archstl.org/
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Release of Students from School 

The school is to obtain parent permission to release a student from school.  The parent giving permission for a 

child to be released has the custodial authority to do so.  If there are any restraining orders, the school must be 

made aware of this in writing. 

 

Release from School Due to Illness 

The parent who is the main contact on the emergency form will be the first one contacted if the child is ill.  The 

parent may communicate to the school who will have the authorization to pick the child up if the primary 

custodial parent is not able to do so. 

 

Access to Student Records 

Parents/guardians have the right to inspect and review the official active file of their children.  In the event the 

parents are separated, or divorced with joint legal custody of the student, or divorced parents having visitation 

rights, both parents are entitled access to their child’s record and information regarding their child’s education.  

This information includes, but is not limited to report cards, progress reports, noticed of disciplinary action, and 

similar information. 

 

A non-custodial parent who has been denied visitation rights is not entitled access to his or her student’s 

records/information.  A non-custodial parent who has restricted or supervised visitation rights resulting from a 

finding of domestic violence or abuse may receive records and reports that do not include the address of the 

custodial parent or the child. 

 

Second Mailing 

The school will provide information to the non-primary address or the address not in the parish registry of the 

student.  The information mailed will be the report card, the newsletter and other information (registration 

forms, tuition information, etc.) pertaining to the school.  We will not mail the informational fliers such as dress 

down days, fliers from sources outside the school, etc. 

 

It is the responsibility of the parent to contact the school office with the address of the non-primary residence. 

 

DISTRIBUTION OF MATERIALS 

St. Gabriel School will not distribute information to parents or students in any form about programs, products, 

or services which are available from sources other than the school, parish, or other Catholic agency, or with 

whom the school has a formal contract.  This included programs which are offered by individual parents or 

parishioners, but are not formally sanctioned by the parish or school. 

 

The school may distribute, at their discretion, information about educational and recreational programs offered 

by other Catholic elementary or high schools, and the public school district or municipality in which the school 

is located. 

 

DRESS DOWN DAYS 

Spirit day will take place periodically throughout the school year.  A memo will be sent home describing in 

detail what the appropriate dress will be for the day.  Please watch the calendar for these days.    

 

DUAL ENROLLMENT 

Dual enrollment is a method of providing courses and programs to a student that the school itself cannot provide 

due to staffing and/or finances.  Missouri state law also allows Catholic school students to be dually enrolled in 

public schools in order to participate in specialized programs or to received special education or remedial 

reading and mathematics services. (Archdiocesan Policy #4204) 
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EMERGENCY FORMS 

Each year you are asked to complete an emergency form indicating where you can be reached during the day.  It 

also includes information regarding whom to contact when you are unavailable.  This form should be completed 

and sent back to the homeroom teacher within the first week of school.  Please notify the School Office of any 

changes during the year.  If you have a beeper number which requires special actions i.e., press* after entering 

the number, please include that on the form.  

 

ENRICHMENT 

St. Gabriel School has an enrichment program.  The classrooms (Grs. K-5) have an activity box with 

enrichment type activities for the students to work on when they complete their class assignments.  Some 

students in Grades K-5, by teacher recommendation only, may need more challenging work.  These students 

have small group classes that meet once or twice a week for 45 minutes each.  Parents and homeroom teacher 

will complete a checklist to determine eligibility.  Students in Grades 5-8 have the opportunity to sign up for 

various clubs that meet throughout the school year.  These students meet for 45 minutes once or twice a week 

during their scheduled classes.  Students are responsible for any class work that is missed.  The clubs consist of 

Technology, Geography, Book Club, Photography, Leadership, Model UN and more. 

 

EXTRACURRICULAR ACTIVITIES 

All extracurricular activities (outside of school hours) must be approved by the principal.  These activities must 

have an evident educational purpose.  The purpose of the activity and the requirements for participation must be 

clearly defined.  A member of the faculty or a qualified/responsible adult should act as moderator of the activity 

and should be present at all time during the activity.  Parents/guardians permission must be obtained for a 

student to participate in extracurricular activities. 

(Archdiocesan Policy #5202.10) 

 

FACULTY MEETINGS 

Archdiocesan policy permits early dismissal of students to free teachers for faculty meetings.  These meetings 

are an indispensable means of planning and sharing geared to the improvement of the School program.  The 

faculty of St. Gabriel School will meet on the dates shown on the school calendar.  During the school year, 

Faculty Meetings will be held in conjunction with in-service days.  These are full workdays and are very 

important to our professional development. 

 

FIELD DAY 

In April or May, the students participate in Field Day held at Francis Park.  This day is to build spirit among the 

students and faculty.  This is a school day and attendance is required.  Information is sent home concerning this 

day. 

 

FIELD TRIPS 

Field trips are privileges offered to students.  Field trips are to be educational in nature relating to the course of 

studies being presented. 

 

The official school form signed by the parent/guardian is needed for a student to participate in the field trip.  A 

phone call will not take the place of the official form. 

 

If a student does not have a signed permission slip the day of the field trip, the student will NOT be allowed to 

attend.  The student will stay with another class while his/her class is on the field trip. 

 

Parent/guardian chaperones will assist the teacher in supervising the trip.  The chaperones will be informed of 

their responsibilities and the rules governing the trip before departure. 
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St. Gabriel School follows Archdiocesan policy concerning field trip transportation.  Whenever possible, bus 

transportation by an insured carrier is provided.  If there is not a sufficient number of students attending an off-

campus school sanctioned event to warrant a bus, a private passenger vehicle may be used.  

 

If a private passenger vehicle must be used, the following criteria are to be used: 

 

1. Drivers must have a valid, non-probationary driver’s license and no physical disability that may 

impair the ability to drive safely; 

2. The vehicle should have valid registration and meet state safety requirements; 

3. The vehicle must be insured for minimum limits of $100,000 per person, $300,000 per occurrence; 

4. Drivers should be experienced drivers and demonstrate the maturity necessary to provide for the 

safety of those they are transporting; 

5. Every person in the private vehicle must wear a seat belt or use an appropriate passenger restraint 

system; 

6. Adults should not be permitted to smoke in the vehicle. 

7. Refer to note in Archdiocesan Policy manual regarding children younger than four years of age and 

weight and height guidelines according to Missouri State Law. (SB872) 

 

The cost of the field trip is included in the registration fee paid at the beginning of the school year.  Students 

may be asked to provide money for some field trips, i.e., band trips, 8
th
 grade Mystery Day. 

 

HEALTH SERVICES 

We have shared services of a school nurse from the City of St. Louis who comes to our school periodically to 

keep the records updated.  If you are in need of medical coverage for your child, please contact the Principal for 

a program that you may be eligible for sponsored by the State of Missouri. 

 

Immunizations  

The State of Missouri requires that all students be immunized against poliomyelitis, rubella, rubeola, diphtheria, 

pertusis, and tetanus.  Immunizations must be completed prior to the beginning of school.  Under Missouri Law 

(effective July, 1994), a student may not be allowed to attend school without being immunized.  Please note the 

change in the Missouri Law.  There is no longer a grace period of fifteen days. 

 

Physical Examinations 

The State of Missouri requires that all students entering school for the first time, 3
rd

 grade, and 6
th
 grade must 

have a physical exam.  All new entrants at any grade level should have a physical examination if they have not 

had a physical in the past 12 months.  If you need a health form, please contact the school office or the St. Louis 

Health Department (658 –1123).  If the doctor has a generic health form, that is acceptable. 

 

Communicable Diseases 

Schools of the Archdiocese of St. Louis will follow the recommended policies and procedures on 

communicable diseases established by the Missouri Department of Health. 

(Archdiocesan Policy #4401.5) 

 

The following indicates the rules for school attendance for the particular diseases: 

Chicken Pox  May not attend school until 6 days following eruption of first crop of vesicles. 

  

Measles  (German or 3-day) May not attend school until rash has disappeared. 

 

Scarlet Fever & Exclusion for 7 days or until clinical recovery, whichever is longer;  
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Strep Throat  provided, however, that children may return to school 24 hours after antibiotic  

treatment is begun if treatment is continued for 10 days.  

 

Mumps May not attend school until all swelling has disappeared—usually about 12 days 

from onset. 

 

Whooping cough Must be excluded from school three (3) weeks from onset of paroxysmal cough.   

 

 Impetigo  Must be excluded from school until sores are completely healed. 

 

 Head Lice  Exclusion until effective insecticiding of scalp, skin, and clothing.  

 

 

 Conjunctivitis  Exclusion until diagnosis confirmed and effective treatment begun. 

 

Hepatitis Vaccination 

The Health Department is requiring that all students entering grade seven (7) have three doses of hepatitis B 

(HB) vaccine.  The School Immunization Rule was revised and became effective July 30, 1999.  

 

HIGH SCHOOL APPLICATION PROCESS 

The high school application process begins in the fall of eighth grade.  Eighth graders are provided with 

information regarding various high school nights at local schools and also the High School Open House, which 

is generally the first Sunday in November. 

 

Each eighth grade student receives a general high school application in November, with a date set for its return 

to St. Gabriel the Archangel School.  Any applications given out by a specific high school need to be returned to 

the high school by the applicant.  The principal will meet with each eighth grader individually to give him/her 

the application. 

 

HIGH SCHOOL SHADOW POLICY 
8th Graders will be allowed two (2) shadow days in the 1

st
 semester of school (August-November).  One day is 

to be scheduled during a school day.  The other is to be scheduled when St. Gabriel School is not in session.  

The student will be given a letter prior to the shadow day.  This letter must be completed by the visiting high 

school and returned to the homeroom teacher. 

 

7
th
 Graders are to shadow a high school 2

nd
 semester (March –May).  These days are to be scheduled when St. 

Gabriel School is not in session. 

 

Students will be marked absent for the day they shadow and will be expected to make up any missed worked. 

 

HOME SCHOOLED STUDENTS - ADMISSION 

Prior to accepting a student who has been home schooled the parents/guardians must provide evidence that the 

student has been receiving regular instruction: 

1. by providing the following records which they are required to keep by state law: 

a. a plan book, diary, or other written record indicating subjects taught and activities engaged in; 

b. a portfolio of samples of the student’s academic work; 

c. a record of evaluation of the student’s academic progress; 

d. other written or credible evidence equivalent to the points listed above. 

2. by providing evidence of offering at least 1000 hours of instruction annually as required by law.  At 

least 600 hours should be reading, language arts, mathematics, social studies, and science or academic 
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courses that are related to the aforementioned subject areas and consonant with the pupil’s age and 

ability.  At least 400 of the 600 hours shall occur at the regular home school location. 

3. by providing evidence of religious education and sacramental preparation that have been provided, along 

with parish records of participation in first sacraments, if applicable. 

 

The student’s placement shall be determined by a review of the above records and student work samples.  If 

the records are not sufficient to determine placement, the student should be given appropriate end of grade 

assessments. 

 

Enrollment in a Catholic school and participation in a home school is not permitted.  Participation in 

Catholic school activities (including but not limited to the standardized testing program, fine arts program, 

etc.) flows from being enrolled full time in a Catholic school. 

(Archdiocesan Policy #4102.62) 

 

HOMEWORK 

The students ordinarily have homework.  Homework will be given on four nights of the week, Monday-

Thursday.  This may be written or study work.  The approximate time that should be devoted daily to 

homework is provided in this guide: 
Grades 1-2  5-20 minutes        Grade      4     30-60 minutes       Grades 7-8     60-90 minutes 

Grade      3      30-45 minutes     Grades 5-6      60-75 minutes       
      

Homework should be completed on time and turned in to the teacher when requested.  This is helping the 

children to be responsible.  For Grades 6-8 the following homework policy will be implemented: 

  Late assignments are unacceptable.  Assignments that are a day late will  

be penalized 10% and receive a mark on the “Choice Card”.  If the assignment is not 

turned in the following day, it will be recorded as an automatic 0%, and not receiving 

another mark on the  “Choice Card”. 

 

Please realize that homework time will vary according to the nature of the assignment and the ability of the 

student.  Parents are requested to see that homework is done in an atmosphere conducive to study.  Each student 

in Grades 2-8 will have an assignment notebook provided by the school.  

 

When a child misses school due to illness s/he is required to make up work that the teacher has assigned.  It is 

the child’s responsibility to have someone pick up his/her homework assignments from the homeroom teacher.  

Homework assignments for Grades 4-8 will also be available on the teacher corner of the school website.  This 

site can also be accessed by going to St. Gabriel School’s Website www.stgabschool.org 

 

For extended absences, due to illness, parents should contact the school office and make arrangements to pick 

up needed textbooks and assignments.  Any child who is or will be ill for more than a few weeks due to serious 

illness or hospitalization is eligible to obtain private tutoring through the public school system.  Please call the 

school office for further information. 

 

All students are required to have a school bag or backpack to protect their textbooks, papers, notebooks, etc.  

Students that lose or damage books will be required to pay either a fee or the cost of the book.  (See Book 

Fines).  Backpacks must be the type that has two shoulder straps; duffel bags are not acceptable.  

 

HONOR ROLL and GABRIEL ANGELS 

The Honor Roll is for students in Grades 6-8.  Students must maintain an A or B average on the quarterly report 

card.  If a student has a D or F in any subject, they are not eligible for the honor roll.  Grades from all major 

http://www.stgabschool.org/
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subjects, Art, Music, PE, Computer and Band (if applicable) are calculated to determine the quarterly average.  

Students will receive a certificate or ribbon to acknowledge their academic excellence.  

 

 High Honors = 93%-100% GPA  Honors = 87%-92% GPA 

 

Gabriel Angels is for students in Grades K-8.  The purpose of Gabriel Angels is to recognize students who are 

working to the best of their ability by putting forth effort, living out Christian values, and displaying good 

conduct.  Students are eligible for Gabriel Angels if they meet the following criteria: 

 

The student must have no N’s in effort on the quarterly report card.  The student cannot receive any N’s 

in behavior.  Detention for tardies does not apply to this.   

 

Conduct and Effort grades for Grades 4-8 are determined by the following criteria: 

 

Conduct: The accumulation of any five behavior marks on the ―Choice Card‖ will result in a detention  

and an ―N‖ (Needs Improvement) on the report card in the area of General Conduct.  The 

tardy policy does not apply to the conduct grade. 

  

Effort:     Five or more deficiencies per quarter in any one of the four categories: daily use of   

     assignment notebook; completion of assignments; attentiveness in class; and having necessary       

                supplies and texts for the subject at hand will result in an ―N‖ (Needs improvement) for Effort     

                on the report card. 

 

Conduct and Effort grades for Grades K-3 are determined by the following criteria: 

 

Conduct:  A primary student will receive an N in conduct if the student’s name is in the  

behavior log five times in one quarter and/or an accumulation of any five marks on the 

―Choice Card‖  will result in an ―N‖ (Needs Improvement) on the report card in the area of 

General Conduct.  The tardy policy does not apply to the conduct grade. 

 

Effort:      A primary student will receive an N in effort if the student is missing five assignments   

    (daily work or homework) in one quarter.  This will be tracked on the ―Choice Homework     

    Card‖ Grs. K-3. 

 

Students will receive a certificate or ribbon to acknowledge their display of good effort and conduct.  

 

ILLNESSES AND INJURIES 

If a child is sick, do not send him/her to school. The principal has the responsibility to send home any student 

showing symptoms of a communicable disease after she has contacted the parents/guardians. 

 

During the school day, no child will be sent home alone.  Children are not permitted to leave alone or to be sent 

from the school alone for any reason, unless the parent gives permission by phone or written note.  If the child 

is sent home or to a doctor’s appointment alone, s/he is to call the school office upon arrival at the destination as 

well as when leaving the destination if returning to St. Gabriel School. 

 

If a child becomes ill or injured during the day, the school takes the following procedure: 

1. The teacher sends the child to the office. 

2. If the child is sick or warrants immediate attention, the school attempts to contact the parents. 

3. If the parents cannot be contacted, the school will call the names of the people on the Emergency Form. 
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Under no circumstances will a child be sent home without the above procedures taking place.  If a child is 

kept home because of going home for lunch, parents must call the office. 

 

INCLEMENT WEATHER 

Due to inclement weather (ice or snow), the school must sometimes be closed.  If the forecast is threatening, 

please keep your radio tuned to KMOX (AM 1120). Also announcements are made on the three major 

television stations – KTVI, KMOV, and KSDK.  Our school will be announced as ST. GABRIEL THE 

ARCHANGEL. We will also call each family through our SCHOOLREACH phone blast system.  Please 

do not call faculty/staff at their homes or the rectory for this information.  If snow begins falling during the 

school day after the children are already in class, it is of utmost importance that parents listen closely to the 

stations listed above.  Please do not call the school office regarding school closing because of weather 

conditions, except in an emergency.  This will allow the school phone to be kept clear for emergency calls.  

Parents are always allowed to pick-up their child if they deem it necessary. 

 

INSTRUCTIONAL USE OF COPYRIGHTED MATERIALS 

All Catholic Schools of the Archdiocese of St. Louis should adhere to the current copyright laws governing 

printed materials, videotape, computer software, music multi-media presentations, and Internet web sites and 

resources. 

 

No unauthorized copies of copyrighted materials in any form should be made or used on equipment owned by 

or borrowed or leased from a school.  No school staff, students, or others should use any form of unauthorized  

copies of copyrighted materials for any purpose within the school’s instructional programs.  ―Fair use‖ of 

copyrighted materials is allowed for specific instructional purposes within the limits of the ―fair use‖ 

limitations. 

(Archdiocesan Policy #5202.6) 

 

INTERNET USER POLICY 

All students must sign an Internet Acceptable Use Policy (AUP) at the beginning of the each school year.  Any 

student who does not have an AUP signed may not use the computers until one is on file.  Any student misusing 

the Internet, computers, etc., will not be able to access any computers at the school. 

 

Communication or depiction through e-mail, text messages or website postings, whether they occur on the 

school computer network or through private communications, which: (1) are of a sexual natures; (2) threaten, 

libel, slander, malign, disparage, harass or embarrass members of the school community or (3) in the principal’s 

discretion, cause harm to the school or school community collectively (―Inappropriate Electronic Conduct‖), 

shall be subject to the full range of disciplinary consequences, including withdrawal for cause, as described in 

#4302, Serious Disciplinary Consequences. 

 

LIBRARY VOLUNTEERS  

Library periods are usually 45 minutes long.  A parent may work each week or every other week.  The main 

duties are to check books in and out of the library and to shelve the returned books.  A secondary purpose is to 

help the children develop an interest in reading and in the library.  This may involve helping them pick out 

books, find books, use the card catalog, or possibly reading a book or part of a book to the children to develop 

interest in it.   

 

Library volunteers are not scheduled on early dismissal days. 

 

St. Gabriel School has a school librarian who will assist in getting volunteers for the library, work with the 

teachers, and update materials.  
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LUNCH PROGRAM 

Our school provides a hot lunch program that is managed by Two Mike’s Catering.  The students will be able to 

purchase a plate lunch that includes one entrée, one side, one dessert and a drink for $3.25. Students may 

purchase an extra entrée for 75¢, pizza for $1.00 and extra sides or desserts for 25¢.  The orders will be taken 

one month ahead of time and the lunch will be a pre-pay for the month.  Menus are sent home on the 2
nd

 

Wednesday of each month by e-blast.   (One menu per family)  Students can purchase any day they wish.  The 

one order form is sent back to the school with the payment included.  Students receive a chip on the day that 

they purchase.  If your child is absent, you can use the credit for the next month.  Parents are responsible for 

keeping track of this.  If your child brings lunch from home, s/he may buy a drink separately, (milk, chocolate 

milk, juice, water) for 40¢. 

 

If a student forgets a lunch, they will be served a package or two of cheese crackers and a glass of water. 

 

Students may not bring soda to school for lunch nor bring sodas for a class treat, i.e. birthday treat. 

 

Students may do one of the following for lunch: 

1. Go home for lunch if they have a written note from a parent.  For those going home everyday  

or on a routine schedule, a note at the beginning of each quarter will suffice.  A child may only 

go to his/her own home for lunch.  A parent (or legal guardian) only may take the student to  

a restaurant for lunch. 

     2.  Bring lunch to school or buy lunch in the cafeteria. 

 

After lunch, students have a recess period.  Playground monitors and teachers supervise at recess.  All students 

are expected to exhibit appropriate behavior at all time including lunch and recess. 

 

In case of inclement weather, students will have an indoor recess period supervised by playground monitors.  

During these times, students must be seated in their homeroom.  They may talk quietly or play quiet games.   

Recess rules for outdoor and indoor recess are posted in all homerooms. 

 

MAILING LISTS 
Names, addresses, and e-mail addresses of students and their parents/guardians are not released to any 

unauthorized persons or agencies, including Catholic high schools. 

 

MEDIA AND THE SCHOOL 
Members of the media should be on school property only as invited guests, and should not be allowed to 

interview students on matters unrelated to the purpose for which they were invited. 

 

If the media wish to interview or photograph a student, the school should seek permission of the parent.  In 

addition, the permission of the parent should be sought if a student’s photo is to be used in marketing materials.   

 

All families will be required to sign a ―Media Authorization‖ form. 

(Archdiocesan Policy # 4402.3) 

 

MEDICATIONS 

Parents must list the medications that their child takes on a regular basis on the emergency form.  Even if 

this medication is taken at home, it is important to know what medications a child takes if there is a 

medical emergency at school. 
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Administration of Prescription Medications: 

The following guidelines are to be followed by parents and school personnel.  These Archdiocesan Policy 

#4401.4 guidelines are effective as of September 2005. 

 Ideally, all medication should be given at home.  However, some students are able to attend school  

because of the effectiveness of medication in the treatment of chronic illnesses or disabilities.  If a 

student requires prescribed medication during the school day; the following must be in place: 

1. the direct order/consent of a licensed physician, licensed physician’s assistant or nurse 

practitioner (Appendix 8: Physician Consent for Medication Administration), signed and 

properly filed with the school.  (The current prescription label on the container may serve as a 

physician’s order and physician’s orders may be faxed or mailed to the school); 

2. written consent of the parent/guardian for school personnel to administer the medication 

(Appendix 9: Parental Consent for Medication Administration to their Child); 

3. the medication in the original container; 

4. proper training of personnel on medication administration. 

 

All medication sent to the school must be secured in a locked cabinet under the supervision of the 

administration.  Students may not carry medication on their person, with the exception of metered-dose 

inhalers when properly registered with the school.  A trained staff member must be assigned to 

administer medication.  Proper documentation must be kept on every dose given.  This documentation 

must include: name of medication, student’s name, date, time, dosage, and the initials/name of the 

person administering it. 

 

Students with Significant Medical Conditions (Archdiocesan Policy #4401.6) 

A student enrolled in a Catholic school who has a significant or potentially life threatening medical condition 

may require special consideration.  Schools should take steps to obtain the information necessary to understand 

the condition, its manifestations in the school setting, and any specific adjustments or plans for an emergency 

response which may be necessary in order to provide the student with a healthy and safe environment. 

  

NEWSLETTER 

A newsletter will be available on the school website www.stgabschool.org by the last Wednesday of each 

month.  We ask that you check the calendar, as it will contain any changes that have been made to the one sent 

home in June.  Please note there is a calendar for the present school year included in this handbook.  The school 

website www.stgabschool.org has the calendar, cafeteria duty schedule, and the newsletter.  If you do not have 

access to the Internet, please call the office and a printed version will be sent home with your youngest child. 

 

PARENT-FACULTY ASSOCIATION (PFA) 

The PFA has two major goals:   

1. To foster better communication among the parents and faculty by providing speakers with topics 

pertinent to children and education; 

2. To raise money for the school i.e., the auction. 

 

The PFA meets at least three times during the school year.  The general meetings are open to all parents.  At 

these meetings the focus is to have a speaker who will deal with topics in education, raising children, etc. 

 

PARENT-TEACHER COMMUNICATION 

Either parents or teachers can initiate conferences as the need arises. The procedures for parents to 

communicate with the teachers are: 

1. To send a note to the teacher or send an e-mail requesting that the teacher contact the parent; and/or 

2. Call the School Office and request that the teacher call or contact the parent.  Teachers will do their 

best to return calls within 24 hours. 

http://www.stgabschool.org/
http://www.stgabschool.org/
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The teachers are required to stay at school until 3:15 p.m.  Parents may come at this time to meet with them.  

Parents are requested to arrange an appointment prior to the conference. All parents are required to come to the 

office to check in before going to the teacher’s classroom before, during or after school. 

 

PARENT-TEACHER CONFERENCES 

Parent-Teacher Conferences are scheduled after the first quarter.  At least one parent should come to this 

conference to discuss their child’s quarterly report card.  If conferences are advisable at other times during the 

year, the parents and teacher should arrange a meeting.   

 

Parents of Kindergarteners should attend the first conference even though the students do not receive a report 

card until the end of the 2
nd

 quarter. 

 

PARKING LOT RESTRICTIONS  
When dropping off or picking up your children at school, please do not block the alley between the school and 

rectory.  In addition, there is no parking behind the rectory.  The parking spaces in this area are reserved for 

personnel and visitors to the rectory.  If you are parked there even for a short time, it is impossible for those 

having appointments in the rectory to find a place to park.  It should also be noted that after school this is a very 

busy area for the children to be walking in and we have to consider their safety. 

 

PARKING LOT SAFETY  

For the safety of our children during morning drop-off and afternoon pick-up, pets are not allowed on the 

school grounds. 

 

PARKING LOT PROCEDURES 

The process of parents in cars dropping off and picking up students on the St. Gabriel School parking lot has 

been a concern of many parents for a long time. The fact that there is no order to the flow of traffic on and off 

the parking lot has resulted in many near tragedies. 

 

The following plan is designed to protect the students by creating a one –way traffic flow. The plan is simple 

and the rules are easy to follow. 

Parking Lot Arrival Plan 

The alley between the church and the school will be barricaded from 7:30 AM. -  7:50 AM and again from 2:50 

PM. until the ―all safe‖ signal. If you drive your children to school, please drop them off on Tamm or Murdoch, 

or you may drive from Nottingham through the driveway next to church, then turn left into the alley towards 

Childress. 

 

The process of parents in cars dropping off students is the following. You may: 

1. Drive east on Murdoch Ave. and drop students off at the east gate. Please be mindful of students 

crossing Murdoch Ave.  

 

2. Students may be dropped off in front of the school on Tamm Ave. There is no entrance to the alley 

for cars.  Please be mindful of students crossing Tamm especially near the convent where band 

classes are held before school. 

 

3. Drivers may enter the church driveway on Nottingham, drop off students, and exit the driveway via 

the alley that leads to Childress Ave. Please remain in a single file line in the driveway and do not 

park in the handicap spots by the church doors. 
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Parking Lot Exit Plan 

1. All drivers utilizing the parking lot to pick up students must enter the parking lot from the west 

Murdoch Ave. entrance. The east Murdoch entrance is blocked to create a Safety Zone for the 

students. Do not use the church driveway or the alley that leads to Childress to enter the parking lot. 

2. All vehicles entering the lot must park in a ―marked‖ parking space and position their vehicle facing 

the church (south). Unauthorized parking in the handicap spaces or alley will not be permitted. 

 

3. At 2:55 PM. the gate to the west Murdoch Ave. entrance will be closed to prevent late arriving 

vehicles from entering the lot while students are dismissed.  The church driveway and alley will also 

be blocked at this time. The east Murdoch gate remains locked. Once the gates are in place, no 

vehicles may enter the parking lot and all engines must be turned off until the “all safe” signal!   

 

4. Once the students are dismissed, vehicles are not permitted to back up. Backing a vehicle is a 

dangerous maneuver when small children are walking. Drivers who plan to stay at school for after 

school events must make sure that they are not blocking another driver’s path. The parking spaces 

along the fence by Murdoch Ave. should be used for persons who plan on staying. 

 

5. After the students are secure in their cars or waiting in the safe zone, the ―all safe‖ signal will sound 

to alert drivers that the gates may be opened to permit the cars on the lot to leave. When drivers have 

picked up their students they must exit the parking lot via the church driveway onto Nottingham 

Ave. or via the alley that leads to Childress Ave. Any parent who needs to leave by car before the 

―all safe‖ signal, should park on Nottingham, Tamm or Murdoch Avenues and walk their child 

through the safe zone and crosswalks to their car.  Any child who is not in a car must be in the safe 

zone before the signal can sound and should remain in the safe zone once cars begin moving. All 

students who walk home from school may only exit the lot through the safe zone. 

 

Additional Safety Procedures 

 

1. Students walking to and from school should always cross the street at the crosswalks! 

2. Please watch you speed! The speed limit is 5 MPH!!! 

3. For the safety of our children during morning drop-off and afternoon pick-up, pets are not 

allowed on the school grounds. 
 

 

Parking Lot Exit Plan Diagram 

 
The drawing on the next page illustrates the manner in which traffic should flow. The lines and arrows 

clearly show that all traffic should travel either south or south to west. Remember that this plan is 

designed to protect our students, so please obey the rules and drive carefully! 
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PARKING LOT DIAGRAM 

 

PLEASE WATCH YOUR SPEED – THE SPEED LIMIT IS 5 MPH!!! 
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PEANUT ALLERGIES AND/OR OTHER FOOD ALLERGIES 

As we have more and more students with peanut and/or other food allergies, the faculty and staff of St. Gabriel 

the Archangel School want to take every precaution to ensure the safety of the children.   

 

As a school community, there are a few steps that we are taking to ensure the safety of all children with food 

allergies: 

 Cafeteria guidelines. 

 A ―peanut free‖ table is available for the students with peanut and/or other food allergies.   

 The child with the allergy can invite a friend to eat with him/her for the whole week.  

 The parent should be in communication with the friend’s parents as to what is appropriate 

food for them to have at the ―peanut free‖ table. 

 It is the parent’s responsibility to contact the homeroom teacher and the principal as to 

the friend that will be at the table for the week.   

 There is a separate bucket and washcloth for this table to be cleaned during lunch. 

 A basket will be available for the students to put their lunch boxes to keep them separate 

from the others. 

 Important medical information for each child is in a special box with the Epi-Pen in the 

cafeteria during lunch hours.  It is the parent’s responsibility to provide the office with 

this information. 

 Every child with a peanut allergy is to have a ―Significant Medical Condition‖ form on file in the 

office.  Part of the form is to be completed by the physician. 

 Parents of children with allergies are to have at least one Epi-pen available at the school for your 

child in case of an emergency.   

 If you would prefer to have more, please contact the office.  It is strongly suggested that 

one be in the classroom and one be in the office.  Parents of children with allergies are to 

be in good communication with the teachers and administration. 

 Parents of children with allergies are to send alternative snacks to have available for their child.  

 Faculty and staff have been in-serviced on the signs and symptoms of allergies and the reactions 

of such. 

 Faculty and staff have been instructed on the use of Epi-pens and what steps to take to contact 

emergency staff. 

 All classrooms have been equipped with phones that have 911 access. 

 A birthday list is sent home with each child for his/her homeroom at the beginning of the school 

year. 

 A peanut-free list of foods is sent home at the beginning of the school year. 

 All children are being instructed by their teachers to eat the food that they have either brought 

from home or bought in the cafeteria. No food swapping. 

 Students in Grades K-3 have been read to them books on peanut allergies and watched a short 

DVD appropriate for these grade levels. 

 

We ask for your support in using your best judgment when sending snacks to school.  If you have any questions, 

please do not hesitate to contact me at 314-353-1229. 

 

PHYSCIAL EDUCATION 

All students must participate in the Physical Education program.  Students who cannot participate in physical 

education for a certain period must bring a note from their parents and/or physician, if applicable, stating the 

reason to be excused from PE class.  
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PLAYGROUND MONITORS 

St. Gabriel School has paid playground monitors to supervise the lunch recess time daily.  This is to provide for 

the consistency of implementing playground rules as well as providing for a safe environment for the children. 

A teacher is also on duty during the lunch recess. 

 

POUCHES 
Each student in Grades 1-3 is required to have a pouch and a chair back pouch.  The chair back pouch is 

required for Grade 4 and is optional for Grades 5-6.  Students in Grades K-8 are allowed to carry a backpack, 

which must have two shoulder straps to and from school.  The backpacks are not used during the school day.  

The instructions for both types of pouches are as follows: 

Art Bag/Pouch Instructions: 

Please use dark fabric, preferably denim. 

1. Cut a piece of material 24 inches long and 12 inches wide. 

2. Turn under ¾" seam allowance on the 12‖ edges.  Press.  Top stitch ½" from each on ¾" seams.  

3. With right sides together, fold material in half, now leaving only 11 ¼" pouch depth.  

4. Sew ½" on each side seam allowance.  You might want to sew over this row of stitching a second 

time to prevent the pouch seams from opening from daily use throughout the year.                      

5. To reinforce bottom of pouch edge, stitch a ¼‖ seam.  (Do not trim this seam.)  This leaves and 11‖ 

depth.  Turn pouch right side out and press.  

6. Put a heavy-duty snap, zipper or Velcro strip on top for closure.  

Strap Instructions (for pouch) 

1. To make the strap, cut a piece of material about 33" long and 3" wide.  Depending upon your child’s 

height, you might have to lengthen or shorten the strap.  The pouch should not extend below the hip.   

2. Press under ¼" on each long side. 

3. Fold wrong sides together and sew open end together close to the edge. 

4. To finish strap, top stitch other side of strap with a ½" seam line. 

5. Attach strap to side seam, stitching back and forth to reinforce. 

Chair Back Pattern  

Needed:  1 heavy-duty piece of material measuring 36" by 45" 

 

1. Fold material in half lengthwise right side out. 

2. Fold seam under all the way around so material measures 17" by 43" and then top stitch on all four 

sides to keep seams in place. 

3. Fold material down 9 ½" and up 12" on opposite sides of material and then sew down the sides to 

hold in place. 

4. Reinforce sides at openings with additional stitching to keep from coming loose. 

 

If you are unable to make the chair back and/or pouches, please call:  Gina Marina (314-707-7386) or Sarah 

McCarthy (481-3525).  Also the drawstring sports backpack (nylon) work great for the art bag.  Order forms are 

available on the school website. www.stgabschool.org 

 

 

http://www.stgabschool.org/
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PROMOTION 

Promotion to the next grade will be conditioned upon the following: 

1. A passing grade in major subjects (math, English, reading, science, social studies, and religion) as 

indicated on the final report card. 

2. Failure in one of the major subjects for the year will require summer school or tutoring (15 hours) as 

a condition of promotion.  

3. Failure in two (2) or more major subjects will require a meeting with the Principal and the 

homeroom teacher. 

Close communication with parents will be maintained in order to provide the proper support and reinforcement 

needed by the child. 

 

QUESTIONING OF STUDENTS 

Except at the direction of a caseworker from the Division of Family Services, no minor student should be 

questioned by law enforcement authorities or officials of other public agencies unless a school administrator is 

present.  Every effort should be made to contact parents and provide them the opportunity to be present. 

(Archdiocesan Policy #4402.2) 

REPORT CARDS/PROGRESS REPORTS 

Report cards are distributed every eight to nine weeks.  Parent-teacher conferences are scheduled after the first 

quarter.  Progress reports are available on the school website by parents logging in with their own family ID and 

password.  If parents do not have access to the Internet, teachers will send home a progress report on the dates 

indicated on the school calendar.  It is the parent’s responsibility to let the teacher know that a hard copy needs 

to be sent home.  Parents can access the school website to review your child’s grades (Grades 1-8) throughout 

the year.  Teachers will update grades every Wednesday afternoon. 

Grading Scale – Grades 4-8 

 A+ 98-100 B+ 91- 92  C+ 83-85   D+ 75-77 

 A 95-  97 B 88- 90  C 80-82   D 72-74 

A- 93-  94 B- 86- 87  C- 78-79   D- 70-71 

         F 69 or below 

Grading Scale – Grades 1-3 

 A+/O 98-100 B+/S+ 91- 92  C+/S 83-85  N/S- 65-74 

 A/O 95-  97 B/S+ 88- 90  C/S 80-82  F/N 64 or below 

 A-/O 93-  94 B-/S+ 86- 87  C-/S 78-79   T Taught, but not graded 

 

Kindergarteners do not receive a report card for the first quarter.  Students in Grades 1-8 will receive a report 

card each quarter. 

 

RESOURCE TEACHER/LEARNING CONSULTANT 

St. Gabriel School has a resource teacher who works with students who have special academic needs.  The 

resource teacher also assists teachers in working out alternative strategies for these students and completing the 

proper papers for evaluation at the St. Louis Archdiocese Special Education Office or the St. Louis Public 

School Education Program.  

 

ROOM PARENTS 

Parents sign-up as Room Parents at the beginning of the school year.  The main purpose of the Room Parent is 

to help the Principal and faculty when needed.  Duties include: 

1. Assist in supervising field trips 

2. Assist with the classroom treats for Grades K-5 
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3. Set up a telephone chain for communications.  When the parents need to be contacted,  

 each room Parent will have to make only a few calls and all parents will be contacted. 

4. Assist in activities described by the Home and School 

 

SACRAMENTAL PROGRAM 

This program is designed to help parents prepare their children for the reception of the Sacraments of Eucharist, 

Reconciliation, and Confirmation.  It is a time of spiritual growth for both parents and children who, together, 

prepare for and are invited to receive the Sacraments. 

 

SCHOOL HOURS 

The school day begins at 7:50 a.m. and ends at 3:00 p.m. 

Children are not permitted to enter the building before the 7:35 a.m. bell.  If the weather is inclement, the 

children will be permitted to wait in the school cafeteria.  A staff member is on duty from 7:25 a.m. to 7:50 a.m. 

at the back door to supervise students.  Please note that there is no supervision prior to 7:25 a.m. 

Early Dismissal  

School hours on early dismissal days will be: 

12:30 p.m. dismissal  7:50 a.m. – 12:30 p.m. (no lunch will be served; students bring a   

                                                                                       healthy snack) 

Kindergarten Hours 

AM Session  – 7:50 a.m. – 10:45 a.m. (There is the option to stay all day the first semester) 

Beginning January, Kindergarten hours are 7:50 a.m. – 3:00 p.m.   

 

SCHOOL PICTURES  

A professional photographer who visits the school takes pictures of our students.  A notice is sent home 

announcing the visit of the photographer and the price of the pictures.  Parents are under no obligation to 

purchase these pictures but may avail themselves of this service if they wish to do so.  

Fall Pictures 

The photographer takes pictures late September or early October. These pictures need to be paid for at 

the time the portrait is taken.  If you are not satisfied with the pictures, a picture retake is scheduled 

sometime in October/November.  This is also the time to purchase a class composite. 

 

Spring Pictures 

Sometime in March or April, the professional photographer visits the school.  At this time every student 

can have a portrait taken.  Parents have the opportunity to preview the packet and purchase all or parts of 

the package.  A class composite is not available during the Spring Pictures.  This program is a fundraiser 

for the school; the school receives $1.00 for every portrait taken.  Again, parents are under no obligation 

to purchase the packets.  

 

SENDING MONEY TO SCHOOL 

All money sent to school should be in a sealed envelope, clearly marked with the child’s name, homeroom, and 

reason for the money e.g., John Smith – 4A – Book Bill. 

 

SERIOUS DISCIPLINARY CONSEQUENCES 

 Suspension is the removal of a student from all classes for a specified period of time. 

 Probation is the continued enrollment of a student, but with specified conditions. 

 Withdrawal for Cause is the permanent end of enrollment of student from a school. 

(Archdiocesan Policy #4302.1, 4302.2, and 4302.3) 
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SPECIFIC CONDUCT POLICIES 

 Tobacco (Archdiocesan Policy #4303.1) 

As educational institutions dedicated to the promotion of the growth and well being of every aspect of a 

student’s life, schools should prohibit tobacco use at all times.  In addition, due to the legal implications 

and undeniable medical and scientific information defining the health dangers of tobacco products, 

schools must declare themselves smoke free environments. 

 

Drug, Alcohol & Substance Use and Abuse (Archdiocesan Policy #4303.2) 

The use and abuse of alcohol and other drugs poses a threat to the health of young people and creates an 

obstacle to their full development as Christian persons.  In addition, under present federal and state laws, 

the possession and use of certain un-prescribed drugs, including narcotics, depressants, stimulants, 

marijuana, and hallucinogenic drugs are illegal. 

 

Therefore, the possession, use or transfer of un-prescribed or illegal drugs, or the use, possession of, or 

being under the influence of alcohol on the school premises or at school-sponsored functions are not 

permitted.  Students violating this policy will be subject to suspension and/or withdrawal for cause from 

school.  In addition, civil authorities may become involved.   

   

Violence and the Threat of Violence (Archdiocesan Policy #4303.3) 

Catholic schools shall provide a safe learning environment for all members of the school community.  

The climate of Catholic schools shall reflect Gospel values including an emphasis on the dignity of all 

persons, which is necessary for respect, the interdependence of all persons that is the basis of 

community, and the rights and responsibilities of all persons, which are the foundation of justice.  

Violence is inconsistent with the unity and peace that are essential to living the Catholic faith in 

community.  Violence also inhibits human development and successful learning.  Therefore, violence is 

not tolerated in Catholic schools.  

Violence consists of words, gestures, and actions that result in or have the potential to result in hurt, fear, 

or injury.  Violence includes threats of injury; harassment; assault, possession and/or use of a weapon; 

and theft or vandalism of property.  

A weapon is anything used or intended to be used to threaten, intimidate, and/or harm persons.  The 

possession or use of firearms, other weapons, or explosive devices on school/parish premises is not 

permitted. 

Schools shall develop and implement strategies to prevent violence and to address situations resulting 

from violence.  Schools shall implement effective supervision and security procedures. 

All reported or observed instances of violence and threats of violence, whether they occurred on or off 

school premises, shall be addressed in a timely, serious, and appropriate manner according to the 

requirements of state and local laws and accepted educational practice.  The safety of students, faculty, 

and staff is to be given the paramount consideration when making decisions regarding the discipline of 

persons who violate this policy. 

Students and parents/guardians should be encouraged to report concerns regarding potential acts of 

violence to an administrator or a teacher.  Teachers must report pertinent concerns and/or pertinent 

information regarding specific students to the school administration promptly.  

Schools should have a plan in place for dealing with emergencies, including acts of violence.  Schools 

should publish policies regarding violence in their handbooks.  
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Guidelines: 

1. A safe learning environment requires more than the absence of physical conflict or the toleration of 

others who are perceived to be enemies.  Violence prevention includes both reducing the risk factors 

that lead to violence and strengthening the protective factors that resist violence.  Schools should 

include the following among their prevention strategies: identifying the Christian response to 

situations, reflecting on what Jesus would do in problematic circumstances, emphasizing respect for 

every person, building students’ self-esteem and sense of belonging; teaching students conflict 

management and stress management skills, fostering positive relationships among students and 

between students and adults, maximizing students’ academic achievement, promoting appreciation 

of differences media literacy, and providing parent education related to violence prevention.  

2. The faculty and school/parish community should be made aware of the causes and signs of possible 

violent behavior. 

3. Schools are encouraged to use Care Teams to assist with addressing possible problems before violent 

behavior occurs. 

4. All reported or observed instances of threatened or actual violence must be addressed by the school 

administration.  Appropriate actions may include parent/guardian conferences, mandatory 

counseling suspension, withdrawal for cause, and legal action depending on the severity of the 

incident.  

5. If a student engages in serious, threatening, or violent behavior the following steps should be taken:   

a) Remove the student from any contact with the school, and inform the parents a meeting will be 

held regarding the consequences. 

b) Contact appropriate diocesan officials (staff of the Catholic Education Office). 

c) Review the student’s behavior to determine if it is grounds for ―withdrawal for cause‖.  If so, 

follow the procedures described. (see 4302, Serious Disciplinary Consequences) 

If a student is not going to be withdrawn for cause, before a student can continue to attend or be 

readmitted to a school or PSR, the administration must receive reasonable assurance that the student 

does not pose a future danger to self or others.  In this case, the following steps should be taken. 

 

Internet and Electronic Communications Conduct (Archdiocesan Policy #4303.4) 

A safe environment for all members of the school community should be a hallmark of a Catholic school.  

This is accomplished, in part, by fostering a climate based on Gospel values that emphasize the dignity 

of and respect all persons.  Words, actions, or depictions which violate the privacy, safety, or good name 

of others are inconsistent with that goal.  Whether occurring within our outside of school, when students 

jeopardize the safe environment or act contrary to those Gospel values they can be subject to 

disciplinary action by the school.  

This policy applies to communications or depictions through e-mail, text messages, or website postings, 

whether they occur through the school’s equipment or connectivity resources or through private 

communications, which: (1) are of a sexual nature; (2) threaten, libel, slander, malign, disparage, harass 

or embarrass members of the school community or (3) in the principal’s discretion, cause harm to the 

school, or the school community (collectively referred to as ―Inappropriate Electronic Conduct‖).  

Inappropriate Electronic Conduct shall be subject to the full range of disciplinary consequences, 

including withdrawal for cause.  (See #4302, Serious Disciplinary Consequences)  
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Search and Seizure (Archdiocesan Policy #4303.5) 

School officials with sufficient reasons to do so may search a student’s locker or desk. 

Lockers, desks, etc. are school property provided to students for their use and are subject to search by 

school officials with proper reason.  Arbitrary, random, or mass searches of lockers, desk, etc. could be 

considered unreasonable and are not undertaken by school officials. 

A student’s jacket, purse, backpack, and the like are personal property, and as such, school officials do 

not have the right to conduct a search of these items.  With good reason, school officials could request 

that a student empty the contents of pockets, purse or backpack.  If the student refuses, disciplinary 

action such as suspension could be taken based on that refusal.   

  

Dress and Grooming (Archdiocesan Policy #4303.6) 

Students are expected to dress and present an appearance consistent with standards of good taste and 

appropriate school and school events.  Any dress or wearing of insignia which conveys the image of 

gang membership, supports the beliefs of hate groups, makes sexual innuendos, or promotes drugs, 

alcohol, or tobacco is inappropriate for school and should not be allowed. 

The appearance and dress of the students is the primary responsibility of parents/guardians.  

However, St. Gabriel School has established policies, guidelines and regulations for students’ 

appearance.  Because students are perceived as representatives of the school, the school has a 

reason and a right to expect students to dress appropriately and groom themselves.  

 

Harassment (Archdiocesan Policy #4303.7) 

Catholic schools shall maintain a learning environment that is free from all forms of harassment.  No 

student in the school shall be subjected to any type of harassment.  Catholic schools forbid harassment 

because it is not in keeping with the Gospel message of Jesus Christ and the standards of its programs. 

Harassment is defined as any unwanted and unwelcome behavior that interferes with a student’s 

performance or creates an intimidating, hostile, or offensive learning environment.  Harassment includes 

conduct that is physical, visual, verbal, and sexual.   

Each Catholic school investigates every harassment complaint thoroughly and promptly.  All 

investigations will be conducted in a sensitive manner and, to the extent feasible, confidentiality will be 

honored.  The investigations and all actions taken will be shared only with those who have a need to 

know. 

If, after investigation, the school determines that a student has engaged in sexual or other forms of 

harassment, appropriate disciplinary action, up to and including suspension and withdrawal for cause, 

will be taken.  

  

Social Activities (Archdiocesan Policy #4303.8) 

Social activities sponsored by a school should be consistent with Christian values and Catholic 

teaching. 

Dances/mixers raise many concerns regarding the safety and security of the students.  There are 

significant challenges in supervising large numbers of students at such an event.  In addition, parishes 

and schools could face legal and liability issues in sponsoring such a dance/mixer.  In light of these 

concerns school should not sponsor dances/mixers and instead find alternative social activities. 
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SPEECH LEAGUE 

Students in Grades 6-8 are eligible to participate in the Bellarmine Speech League.  Four speech meets take 

place each year at various elementary schools.  Teachers and parents volunteer to work with students before 

and/or after school to prepare for the meets. 

 

STANDARDIZED TESTING 
The complete testing program for the elementary school child in the Archdiocese of St. Louis consists of the 

following: 

1. Brigance Inventory is administered to incoming Kindergartners in the spring before acceptance into 

the school.  

2. The Comprehensive Assessment Program tests are administered to all students; Grades 3-8 in the 

Fall of each year: 

Iowa Test of Basic Skills (ITBS) Grs. 3-8 

Cognitive Abilities Test (CogAT) Grs. 4, 6, 8 

 

3. ACRE 2 (Assessment of Catholic Religious Education) is administered to 8th Graders in January. 

 

4. ACRE 1 (Assessment of Catholic Religious Education) is administered to 5th Graders in January. 

 

STUDENT ACCIDENT INSURANCE 
A school accident insurance program is offered to the students.  This coverage is offered through 

UnitedHealthCare STUDENT Resource, a very reputable company that has been dealing with student accident 

insurance for many years.  To find out more information about the program contact the school office or access 

the UnitedHealtCare’s website at www.k12StudentInsurance.com.  Click on ―Archdiocese of St. Louis‖ when 

you go to this site.  Online enrollment is also available at this site. 

  

STUDENT RECORDS 

Content of Records 

The cumulative active file of students currently in the school includes the following: 

1. a cumulative record that contains the following: date of entrance, social security number, identification 

data, profiles of all standardized ability and achievement tests, annual final grades for each subject and 

name of the teacher, records of Baptism, First Communion, First Reconciliation, and Confirmation, date 

of graduation, withdrawal placement for the next educational experience; 

2. attendance record care; 

3. results of educational, speech/language, behavioral, social, emotional, and/or physical evaluations to 

determine and recommend adjustments to address the presence of a special need that affects learning or 

functioning in the school setting. 

(Archdiocesan Policy #4601.1) 

 

Access to Student Records by Parents 

Parents/guardians have the right to inspect and review the official active file of their children. 

 Archdiocesan Policy #4601.2) 

 

Access to Student Records by Others 

The right of school personnel to access the records of students are limited to those who have a legitimate 

purpose for the information the records contains.  In addition, the person must also have a professional 

responsibility for a specific individual students or a clearly identified group of students.  This includes teachers, 

guidance counselors, administrators, and special educational personnel. 

 (Archdiocesan Policy #4601.3) 

http://www.k12studentinsurance.com/
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Transfer of Records 

There should be no release of students records to other school, institutions, agencies, or individuals without the 

prior written consent of a parent/guardian, or the former student if age eighteen years or older.  Records are not 

released to parents or students but are transferred directly from the school to the institution designated to receive 

them. 

(Archdiocesan Policy #4601.4) 

 

Guidance Information 

School guidance counselors have the need to obtain information and record anecdotal notes about individual 

students with whom they meet, and to maintain that information during the period of the student’s enrollment at 

the school.  These should be kept in a professional manner, and in a format which allows the information and 

the date obtained to be readily identified and understood. 

(Archdiocesan Policy #4601.5) 

 

Release of Student Discipline Information 

Student discipline information is not part of a student’s cumulative or permanent record file, and as such, is not 

included when parents authorize information to be provided to another school or agency.  Making the 

information available to any person or institution must only be done with the specific written consent of the 

student’s parent or guardian and the student, if 18 years old or older and still enrolled in the school.  This 

applies to providing both written and/or oral information. 

 

STUDENTS WITH SPECIAL NEEDS 

Catholic schools should attempt to address the special learning needs of students to the greatest possible extent 

within the parameters of the school’s financial and human resources.  To do less than can be done in this regard 

is to be exclusive in a faith that is called to be universal.  It is important that school fairly evaluate both 

students’ special needs and their own capabilities of addressing those needs.  The goal of all efforts to address 

students’ special learning needs should be successful mastery of the regular curriculum in the regular setting.  

 

Federal legislation prohibits schools from excluding otherwise qualified students who have disabilities, solely 

on the basis of their disability, if, with minor adjustments, the school could provide that student with an 

appropriate education.  In the event that a school cannot meet a particular student’s special learning needs with 

minor adjustments, the school should assist the family in finding appropriate alternatives so that the student’s 

needs are ultimately met. 

 (Archdiocesan Policy #5204) 

 

Special Needs Records 

School should obtain current diagnostic evaluations and authorization to exchange information with specialists 

and agencies, in order to make informed decisions about admitting students with special needs and providing 

them with appropriate adjustments during their term of enrollment.  These evaluations and related documents 

should be part of a student’s cumulative record. 

(Archdiocesan Policy #5204.1) 

 

SUPPLIES 

Supplies needed for school by homeroom and subject teachers are itemized at the end of the year.  This list is 

included with the report card mailed in June.   If needs arise during the school year, teachers will communicate 

with the parents as to the fee or item required.  
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TRANSFERS 

It is the responsibility of the parents to notify the school when a child transfers from St. Gabriel the Archangel 

School.  This should be done in writing or direct contact with the Principal.  The receiving school should 

provide release forms for records.  The records are then mailed directly to the new school.  

 

For students transferring to a Catholic parochial school in the St. Louis Archdiocese, we will send the copies of 

the cumulative records and any testing reports completed by the Archdiocesan Special Education Department. 

For students who are transferring to a public school or a Catholic school outside the St. Louis Archdiocese, a 

copy of the cumulative record is sent.  Parents are responsible for giving the new school any reports of 

diagnostic evaluations for your child.  Records are only sent upon receipt of a signed parent request form from 

the new school.  

 

TREATS  

Kindergarten through Grade 8 has a minimum of three treats each year: Halloween, Christmas, and Valentine’s 

Day.   

 

The PFA and Home and School will provide the same treat for the whole school.  The parents (two per holiday) 

in Grades K-5 can assist the teacher in handing out the treat and providing one craft activity. 

 

The teachers have established the following guidelines for holiday treats: 

 Parents must contact the teacher about the activity 

 who is coming; who is in charge; what is planned 

 need to have the teacher approve the activities 

 Only two room parents per event with parents rotating for each event 

 No siblings are to attend the event 

 Parents must stay in the classroom 

 

Invitations to parties that take place outside of school are not allowed to be given out to students at school.  

Parents must find some other means of distributing these invitations. 

 

UNIFORM CODE (Revised August 2010) 

 

Girls Grades K-5 

a) Choice of style of jumper – current drop waist or the V-top jumper (the length of  

               the skirt must be at the top of the knee – this will be enforced 
b) Long-sleeved or short sleeved white or red blouse, turtleneck, oxfords, or knit shirt  

             (no logo except for St. Gabriel) 

c) Navy slacks during the cold weather (no jeans nor corduroy jeans) 

d) Leggins during the cold weather – white, red, navy or black only 

              (must go to the ankle) 
e) Tights – acceptable colors are white, red, navy or black  (socks cannot be worn  

                with the  tights) 
f) Socks – solid white, red, navy, or black  

g) Shoes can be dress shoes or tennis shoes.  The heel on the shoe can be no more   

than 1‖ and no open toes nor open heels. Boots and moccasins are not to be worn in school.  If 

students wear boots to school, they must change to a dress or tennis shoe. 

h) Cargo pants are no longer acceptable.  Pants and shorts can only have the  

               standard 4 pockets or less which are sewn in, no patch pockets. 
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i) Only plain white shirts are acceptable to be worn under the uniform shirt 

j) Summer uniform – blue walking shorts – no more than 2‖ above the knee; shirt  

                         remains the same 

 

Girls Grades 6-8 

a) Choice of style of skirt – current box pleat or the culotte style (the length of the  

                skirt must be at the top of the knee – this will be enforced) 

b-i) see Girls Grades K-5 (Girls in Grades 6-8 may not wear khaki long pants.) 

i) Summer uniform – blue or khaki shorts – no more than 2‖ above the knee; shirt  

                         remains the same 

 

Boys Grades K-5 

a) Navy slacks only (no jeans nor corduroy jeans) 

b) Long-sleeved or short sleeved white or red blouse, turtleneck, oxfords, or knit shirt  

             (no logo except for St. Gabriel) 

Socks – navy, black or solid white sport socks (no colored stripes)  

c) Shoes can be dress shoes or tennis shoes.  The heel on the shoe can be no more   

than 1‖ and no open toes nor open heels.  Boots and moccasins are not to be worn in school.  If 

students wear boots to school, they must change to a dress or tennis shoe. 

d) Summer uniform – blue walking shorts – no more than 2‖ above the knee; shirt 

             remains the same 

e) Belts must be worn if pants have belt loops 

g) Cargo pants are no longer acceptable.  Pants and shorts can only have the  

              standard 4 pockets or less which are sewn in, no patch pockets.  

h) Only plain white shirts are acceptable to be worn under the uniform shirt 

 

Boys in Grades 6-8 

a) See boys Grades K-5 

b) Boys in Grades 6-8 only have the option to wear khaki or navy pants or shorts 

 

Girls’ Gym Uniform 

 Grades 1-3 

 Uniform blouse 

 Navy blue, royal blue, or black gym shorts (Logos are acceptable); or 

 St. Gabriel navy blue sports shorts with gold trim 

 Plain navy blue sweatpants 

 Gym shoes 

 Summer short uniform is not acceptable 

 

Grades 4-8 

 Plain white, navy or gray T-shirt (no advertisements or prints) 

 Navy blue, royal blue, or black gym shorts (Logos are acceptable); or 

 St. Gabriel navy blue sports shorts with gold trim 

 Plain navy blue sweatpants 

 Gym shoes 

 Summer short uniform is not acceptable 
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Boys’ Gym Uniform 

 Plain white, navy or gray T-shirt (no advertisements or prints) 

 Navy blue, royal blue, or black gym shorts (Logos are acceptable); or 

 St. Gabriel navy blue sports shorts with gold trim 

 Plain navy blue sweatpants 

 Gym shoes 

 Summer short uniform is not acceptable 

 

Sweatshirts 

 

School sweatshirts can be purchased through Famously Yours.  Solid navy blue or red sweatshirts are also 

acceptable.  Logo sweatshirts purchased through SGAA are acceptable. 

 

 

Official school uniform shorts may be worn from April 1
st
 to October 31

st
 or with expressed permission of 

the principal. 

 

Only minimal wearing of jewelry is allowed.  Pierced earring must be small posts (no more than two earrings 

per ear).  Hoops or dangles are not allowed.  One ring, one watch, and one neck chain may be worn.  Nail polish 

and make-up are not allowed. 

 

FAMOUSLY YOURS is our supplier of school uniforms.  They are located at 9979 Lin Ferry Rd. off Tesson 

Ferry (Hwy 21).  Their phone number is 842-4424.  They have a copy of the uniform code, so the sales people 

can help you if you have any questions. 

 

Due to the fact that ―FADS‖ sometimes embark upon our uniform code, the final decision regarding what is 

acceptable for the uniform is left to the discretion of the Principal and/or Pastor. 

 

VISITORS  

All visitors must use the front doors on Tamm Ave.  In order to welcome all visitors and provide for the safety 

of our children, we ask that you check in at the School Office before you report for your volunteer assignment 

or whenever you visit the school. 

 

YOUTH ACTIVITIES SPONSORED BY THE PARISH  
The following are descriptions of the various activities available to the youth of the parish.  For more 

information contact the chairperson of the specific organization. 

Athletic Association: Any family whose child/ren plays a sport(s) must join the Athletic Association and 

pay an annual family fee.  

Participation fees can be paid in one of two ways: 1) pay an individual fee for each sport; 2) pay a 

family membership fee that covers all children, all sports.  Look for information in the church bulletin.  

Uniform fees vary depending on the sport. 

Scouts (Girls):  Scouting is open to all girls in Grades K-8 (Daisies, Brownies, Juniors and Cadets).  The 

primary sign-up is in the spring.  A second sign-up is held each fall.  The scouts always need interested 

parents to donate their time.  
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Scouts (Boys):  Scouting is open to all boys in Grades 1-8 (Tiger Cubs, Cub Scouts and Boy Scouts).  

The primary sign-up is in the spring.  Sign-ups for Tiger Cubs are held in the fall.  The scouts always 

need interested parents to donate their time.  

Discovery Days: The St. Gabriel Discovery Days Program is a not-for profit program designed to 

provide quality education with a minimal charge to as many children of the parish as possible.  The 

purpose is also to develop individual and group ability, knowledge, creativity, interest, self-confidence 

and skills through enrichment experiences.  This program is held during the summer months.  

Information regarding registration is sent home in April/May.  


